DEPARTMENT OF CONSERVATI ON
AND LAND MANAGEMENT,
50 Hayman Road,

covo. WA 6152. /

APPLI CATIONS FOR SI CK LEAVE

There have been several instances recently where officers have
applied for sick leave for reasons not directly associated with
t hensel ves. The reasons given have been: “"family i1llness”,
"need to take family member for medical examination™, etc.
These are not adequate reasons for the granting of sick |eave
as provided under the relevant sections of Public Service

Regul ations and Adm nistrative Instructions.

The only situation for which sick |eave can be granted is where
the officer concerned is the person who is ill or injured. Thi s
does not extend to include famly nmenbers.

In certain circunstances, sick |eave can be used as
"conpassionate |eave" where famly illness or injury necessitates
tne orricer being absent from work but this is an unusua
situation and applies only when all other available |eave has
been used up.

Applications in this latter situation nust be made in witing
to the Manager, Personnel, giving full details of the
ci rcunstances and supported by the O1.C and Regional Manager.

WIIl all supervising officers, when certifying sick |eave
applications, make sure that the reasons for the absence conform
to the above qguidelines.

In all other situations, short |eave, annual |eave, |ong service

| eave or,where no such leave is available, |eave wthout pay,
is the appropriate form
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