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DEPARTMENTAL FIREARMS

Attached is a copy of Adnministrative |nstruction No 30 -
Departnental  Firearns. The instruction has been prepared by a
Firearns Committee wth assistance fromthe Firearns Branch of
the Police Departnent and is to be introduced imediately into
all branch and district offices.

It has becone evident from neetings of the Firearns comittee
that the nunber of personnel authorised to use firearms under
the provisions of the Corporate Licence, is excessive and now
requests each Branch and District nanager to review thejr
respective nunbers. Details of the new listings according to
the categories in Section 2 of the instruction, are to be
forwarded to the Firearnms Co-ordinating Officer at (Conp.
Authority cards, as nentioned in this section, will be issued
upon recei pt of the new |istings.

Branch and District Mnagers are also requested to provide
details justifying the purpose and use of each firearm held

under their control. Detalls are to specify:-
1. Type, make and serial nunber of each firearm
2. T%e pur pose of use.
3. Area of use.
4. Frequency of use e.g. daily, weekly, monthly, etc.
5. Anpunt of ammunition used annual | y.

The name of a contact officer responsible for firearns in each
branch/District is also required.

Any firearm considered to be surplus to requirements should be

returned to the Firearms Co-ordinator Oficer at Com for
re-distribution or disposal through the Police Departnent.

Supplies of forms CLM 68 Firearns Registration Card and CLM 69
Anmmunition Registration Card will be forwarded upon return from
printing.
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DEPARTMENTAL FI REARMS

At the tine of the amal gamation, this Departnent inherited 106
firearns, consisting of 52 rifles, 26 shotguns and 28 pistols
and revolvers. As a result, a Firearns Policy Committee was
formed to examine the Department's current and future needs for
firearns, wth particular enphasis on:-

1. the formulation of guidelines to determne a policy for
the use and safety of firearns:

2. the need to rationalise the nunber of personnel
authorized to use firearns under the provisions of the
corporate licence issued by the Police Department: and

3. the need to rationalise the nunber and type of firearm
held in the Department.

Arising out of the Commttee's work, the follow ng guidelines
and procedures have now been determned : -

1. Persons Covered by the Corporate Licence

Under the provisions of the corporate |icence issued pursuant to
the Firearms Act, the Department is licenced to possess the
firearms named and identified in that licence, together wth
ammunition, and to permt its enployees to possess, carry and
use such firearnms and amunition, either on the prenises of the
organi sation or in the course of their enploynent generally.

In short, personnel are entitled to use departnental firearns
providing they are listed on the schedule of those authorized to
do so. The schedule shows the nanme, address, and date of birth

of all authorised personnel. A copy of the schedule is supplied
to the Police Department annually.

The |icence does not permt personnel to use firearnms on vacant
Crown land or any other |ands not under the control of the
Department. Authorisation must be sought from the relevant

authorities or property owners concerned for other than CALM
| ands.
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The schedul e of authorised personnel will be prepared annually
by the "Firearms Co-ordinating Oficer" |ocated in the Wldlife
and Land Admnistration Branch at State Operations Headquarters,
Cono, fromrecomendations of the relevant District Manager or
Branch Head.

The schedule will be prepared in the foll ow ng manner:-

1.1 District and/or - est abl i shes and approves
Branch Manager the need for the
particular officer to
_ use firearns.
1.2 Regi onal Manager - endorses the District or
Branch Manager's
reconmendat i on.

1.3 Firearnms Co-ordinating seeks nanagenent
O ficer endor senent through the
_ rel evant branch.
I.e. N P Ranger - Di vi si onal Manager,
_ _ _ %erati ons
Wldlife Protection - ief Wldlife Oficer
Wldlife Research - Seni or Princi pal
_ Research O ficer
Forest Production - Fire Protection Branch
(Forester Technical)
Forest Research - Protection Branch
(Forester Technical)
1.4 Co-ordinating Oficer forwards schedule to Police
Depart nent.

The Co-ordinating Officer is to be notified inmediately of any
necessary alterations to the schedul e.

2. Authority Cards

Al'l departmental firearms will be classified under the follow ng
categories: -

A Conceal ables - pistols and revol vers

B. H gh powered - 222 to .308 calibre

C Low powered - .22 rifles, shotguns
and air rifles

D. Verey pistols

Authority cards will be produced for personnel authorised to use
firearnms according to the abovenentioned categories. The cards
will state the person's nane, the corporate |icence No. and the
cat ego_r?/_ of firearmthat the person is authorised to use.
Eligibility is to be determned by the D strict Mnager and/or
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Branch Manager who may alter the authority cards as deened
necessary, providing the information is forwarded to the
Co-ordinating Oficer. Authority cards are to be carried by the
aut hori sed persons at all tims whilst carrying firearns.

Periodic checks by Internal Audit and the Co-ordinating Oficer

w || be conducted to ensure the above procedures are being
conplied wth.

3. Purchasi ng of Firearns, Ammunition and Accessories

The procedure for the purchasing of firearms and accessories is
to be the same as outlined in 1.1 to 1.4 above, wth
justification for the purchase to be determned at D strict
Manager and/or Branch Manager level. The purchase of pistols
and revolvers (excluding verey pistols) wll be carefully
scrutinised by the General Manager. Al requests for purchases
are to be submtted on Form CLM 47.

Amuni tion may be purchased locally if it is not subject to an
exi sting CGovernment contract and will remain the responsibility
of the relevant Manager. Under the provisions of the corporate
licence a register is to be maintained to record:-

3.1 Al amunition purchased, issued, expended and

returned by each enpl oe/ee at anly time
3.2 The nanme and address of the enployees in

possession of such ammuniti on.

;:opy of the corporate licence will be issued to all D strict

A
O fices to enable ammunition to be purchased.
4.

Recordi ng of Firearns

In accordance with the provisions of the corporate |icence, the

Co- or di natin(I:; Oficer has to maintain a firearnms register which
records the location of all firearmns.

Simlarly the District or Branch Manager nust also nmaintain a
register of all firearms held within their District and nust
nom nate an officer responsible for novenents of firearns in and

out of the District as well as daily useage. The register nust
show: -

4.1 The nanes and addresses of enpl oyees hol di ng
departmental firearns.

4.2 The nmake, type and serial no. of each firearm

4.3 The whereabouts of the firearmother than on the
remses of the Departnent.

4.4 The purpose for which the firearmis being used.



5. D sposal of Firearns

Periodic testing of all firearms will be arranged by the

Co- ordi nati ng ficer. These checks will be conducted through
the Firearns Ballistics Branch of the Police Departnent.
Firearms considered to be faulty or unserviceable wll be

di sposed of through that Branch. Simlarly, ammunition that is

considered faulty must be returned to the Co-ordinating O ficer
for disposal'.

6. Security

All firearms are to be stored out of sight in an appropriate
secure | ockable cabinet firmy fixed to the building.

Conceal able firearnms are to be kept in a |ocked safe wherever
possible. Rifle bolts and ammunition are to be stored
separately in simlar |ockable cabinets. \Were possible, al

fjrﬁarns are to be returned to the appropriate cabinet each
ni ght .

7. Transporting Firearns

Firearms should not be transported within the general view of

the public. Loaded firearns nmust not be carried in a vehicle.

When not in use, the bolt and magazi ne should be renoved.
Firearns should be carried in a case or hard cover for
rotection of the sights, quein? and woodwork. This also
essens the possiblility of conplaints from the public.

8. Private Firearns

Al'though it is legal for authorised personnel to use private
firearns on departnmental land, this practice will no |onger
continue except under extrene circunstances, when they my be
used subject to the witten approval of the District or Branch
Manager and then only for the purpose specified.

The corporate licence is designed to provide flexibility in
using the existing firearms held by the Departnent. Private

firearms nust not be stored in departnental offices. (Thisis a
breach of the Firearns Act).

9. Repairs and Mintenance

Firearmrepairs are to be arranged by the |ocal nom nated
officer or the Co-ordinating Oficer. Repairs are to be carried
out at the nearest qualified gunsmth or Police Ballistics
office. Firearns are finely engineered pieces of equipnent and
it is inportant for safety reasons they are not allowed to
become unserviceable. After use the bore and external parts
shoul d be cleaned of all dirt and rust and lightly oiled.



10. Stolen or Lost Firearns

If a firearmis stolen or lost, notjfication nust be gjven
imrediately to the nearest Police Departnent Ofice, giving a
full description of the make, type, serial nunber or

di stinguishing marks of the firearmand any other information

t hat my. help in recovery. The Co-ordinating Officer is also to
be notified as soon as possible.

11. Saf ety

Safety and training in the use and maintenance of firearns are
Important. The Safety Branch is preparing a code of practice on
t hose issues.
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