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INTRODUCTION,

Tlis manual has been prenaved for the instruetion and
guidance of the fleld stafl, and each officer is expeeted to stuidly
cavefully the instruetions contained hevein. Tt s being publizhed
in seetions, and, when complete, will deal with the work nf the
department under the followine headings:—

Part  T.—CGencral Distriet Work (Sonth-Woet),

Parvt IT.—Reforesialion.

Part 11T —Fire Conlral.

Part V. -Afforestation.

Part  V.—Expenditure control and periedie veports,

Part Vi--Sandalwood eontrol and regenervy lion,

Prrt VIL—General Distriet Work { Wheat Belt and Go'd.

fields).

iBach pavt az issued will overvide the instructions contidied
on subjeets mentioned herein, and sueh civenlars will

in elhreil
auiematically e caneclled,

Supplenientayy  himetions  dealing with new  eonditios

L]

which may avige or any amendents to ex sting practices, may be
imsned as oceasion avises, and it will be the duty of each iield
officer to keep hig eopy of lhe manual ujr Lo date

in the event of any fnstroction not heing L'Ictil-l‘l.\' understood
by an oflicer, he should veler ihie mntter fo Heud Oflice, quoting
the nwnber of the instruction in giestion, wlen further adviee on
the subject will be given.

HOLOERESSHIL,

Censervator of Worests.




FOREST ACT AND RECULATIONS.

ke himsell  thoronghis
Aot nud Regulations,

1. Bvery luvest ofliver shonkd s
conversant with the provizions of the Forest
On cach ollieer rests the pesponstbiiiy ol seeing thal theso
provisions are oheerved.

2, A fovest olfieey ghonld =ee thai Tis eopy of the et anid
Fegulations ig kept up to dete amed fhat the amendments Jor-

warded to him from G 1o time are eorreetly ingerted e thetr

pespective places

2. A torester should nolity liead Odice Brnediately ans
peaeh of ihe Froest Ael ov Reoulatinng comes nnder hiz notice,
ad slate when a Full report can he expected.

4. he full report shonld stale the extenl o the danw
nataived by the Crown and set out briefty the full Tacts of the
suse, with a ceeoniendation as to whether 1t 13 considered tha
aifender should he prosecuted. I comes where a peranit lrolder
or coniractor, throngh an act ol omisglon oxr otherwize, s
respongible for un affence conumitted by fimber worker, @
fovester should reconimend whelher aciion be taken acainst one
ar hoth the offendevs. LT forest produce has been setred, ol
particnlars of snch anid be supplied, and the Best wethod for
v} suggested. The voyaliy valne b

offecting a sale (if neces
any Forest produc illeend]y felled oy obtained shounld e stated.
T the ease of a first offence, it is not always advisable to take
Whepe it appears that an offerder has erred

legal proceedings.
through lgnorance, althouzl denorance of the Taw i= oo exense.
cel 0 ease might be met hy a » arning, or an endovsemient ol #
Fher worker's vegistralion coriificate. 1 an offence calls for
move drastie aetion, the report <honld slate whether i1 1s considered
snflicient evidence is available to seenre o conviction,  Wheve
offences velate 1o the illegal Felling of trees and the nmber of
frees js not considerable, they Joatd he tallied and mwessured by
{he forester and details Purpished in his report. Measurenents
chould eive the girth of the stunp, eivth of crown and Tength of
lows, It the cperations have heen on an extongive seale, and the
worke mvolved 1 ouegsnzing up the trees is likely to lake several
days, this faet should e mentioned in the report, and the offfcer
chonld swail instruetions from Head Olfice hefore proceeding.

5 Tmmedinfely afrer inferviewing any erson vegarding a
fovest oience, and whilst the facts ave fresh in his memory, a
foreater should record in his nofe hook ke date and place of the
interview and details of the conversation.  WWhere possible, signed
tatements showld he oblained from witnesses and persons coil-
corned in the commitment of the wifence.
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. When a progecution iz decided npon, fistruciions ave izsued
from Head Ofiee to the forester whose daty i1 is (o take ot the
necessary suionons and conduel the proceedings. A Forest ollicer
conducting a presceution should keep a record of all costs in-
enrred in connection with the caze. and, In the eveat of the verdiet
Leing eviven i favour of ihe Department, he should infemn the

mnagtsivate of suel costs, and request him to order it they e

paid by the defendant,

Vo I siwple eases dealing with hresches of veauntations, il s
antteipated  that  the  fovester shall  be  capable of  eon-
ducting the proseention, and # is not the wish at the Deparinent
1o butld up costs against the defendant by emploving comsel
puless there are certain ditfeulties o the ease whish vender Ui
Pevester doubtful of his abibity to desl with 00 B oo fovesier
doubts Lis ability to take anv ease, Te shounld osk tor cannsel al
the thme of submitting the 'nll report. I certain mstauees, the
need oy counsel may uot beeonte appavent antil o later date, in
which case a short report should e submitted Lo Head Oilieg,
stating the reason why connsel 15 then desived, so thatl the matrer
may he taken up with the Crown bLaw Deparvtuent. and, 38
approved, wecessary arrangements made. The daie upon whicl i
e desived thal the hearme =hall take place shonld wlso he =laiod,
so0that the Uader Seeretary for Law may sav whether the case
can be dealt with by o Crown Law ollicer, or wiethor owl=ide
conisel  shalt be  engaced. Whenever possible, arranceiments
should Le wade Tor every caze fo be heard by oo Resident
Magistrate vather than by Jocal justices of the peace.

5. When 11 s intended to lssue a siwnmens, o comwplainl may
be sworn hefore a Justice of the peace Jor the magisterial districet
1l which the oifeuce bas been commmiffed, or hef'ore o Justice of
the peace Lov the whole State, o belove any police or vesident
magistrate, or helove the Clerk of Peity Sessiong, who may sign

and TERue o suUInons,

9. Livery complaint musl be for one wmatter onky, anless the
matters ol complaint are substantially of the sume aet or ;ul==ien
on the part of the detendant,

1ot cun only be taken

1 Procecdiages tn a court of petty se
W orespect ol an offence congmitfed within six months prioy to the
date of the complaint.

T A complaint shenld be drawn up on the prinfed foven
proscribed undor the Justices Aet, T802, aid chiziinable Feens auy
Clevls of Conrts,

120 A complaint may be sworn beiore a justice of the pesce,
cles, = ahove, and posted to the Clerk of the Conrt of Petty
Sassions al which the hewring will dake place. ] 1F be not von-
ventenl to fodee if with him personally, A cash voncher Tor the
courl fees Yor conplaint and sumuwons =hould e sent 1o 1hw
Clork of Courts with the complaint.  lustvnetions reswrding eash

Noucheys are given in paraeraph 232
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13.
order, by-law, reguluiion, or other Instrement creating the offence,

The deseription of any cffence in the words of the Ael
I g 3

or in similav words, shall be sufficlent in law.

14, The summons shall be directed (o the defendant and shall
state shortly the matfer of the complaint and requive him 1o
appear at a eeriain time and place to answer such complaint.

15. The smnmens must be signed in duplicate by the Justice
or other person taking the eomplaint,  Tle date of heaving should
he inserted in the summons before heing =igned. The forester
shonld, thevefore, get into tonel with the Clerk of Courts hefore-
hand. and aseerlain when the ease ean be heard.

16.
the place where the offence was committed, but this can be
varied if it 1y convenient o all parties, and the caze can be
heard al =owe otler conrt.

A summons should be made returnable at the coart nearvest

17. The summons must be served by delivering o duplieate
thereof to the defendant personally, or, if he canaot Le fowmd,
by leaving it with some person for him at his last known place
of abode. The swmmons should be delivered either by an officer
of the Forests Department or an ollicer of the TPolice Departiment.
Tn deeiding the method to he adopted in deliverimg the snmmons,
it shonld he berne in mnnd that one the costs against the
defendant iz the cost of service, and this shonld be kept down
fo a minimum.

of

18. The service of any smmmons may be proved hy an endorse-
ment on the summons signed by the person by whom it was

served, setting forth the date, place and mode of service; or such
persons may depose to the servies on outh at the hearing.

19, A summons js preparved by the complainant in duplicate
on & form to he obiained from any Clerk of Courts

20 Clevls of Peity Sesgions may Issue a
gunnnons for any person required ag a witness. A snmnmons o
A witness must be served and proof of service may be given as

Ay Justice or

above deseribed in {le ease of a sumnmons to o defendant.

21, The conrt fees payable in conneetion wilh the issue of a
summons arve as follows:—
2, d,
For every complaint not on oath 10
For every summons to defendant 10
Summons Lo witness, eacl 4 .10
Qervices of all sumimonses within one mile of Conrt.. 1 0

2

Mileage on service of suninonses, one shilling per mile (one
way only}, exeepting where a railway iz available.  1f
i railway s available, railway fare and ten shillings per
dav, or five shillings per half day. for time oeccupied in
travelling.
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22, Court fees payvable upon lodging complaints and issuing
swmonses, ncluding mileage, will be pasd by eash voueher,

Ingtead of paving conrt fees in eash or by cash order, the
Crown Law lomm of cash vouecher shoald be used.  These Lomms
are obtainable row any Clerk of Courtz. The Vovester should
tisert elearly the Jull christian wnames and  wiranome of the
defendant in the Jlivst column, and In the second column (he
deseription of the process, e.g.,

“Complaint and Sumnmons, ncluding Serviee™:
“Smmmoens to Witness'
ar as the eage may he. The forn muzt be sizned by ihe Fovestei-
n-Charee or other anthorized ofticer.

The amount of fees pavable will he lled in by the Clevk of
Conrtz, and the reeeipt issued Dby hnn Top sueh fees will be
attached 1o the eash voucher, which is then treated as cash and
patd in by fm o the usual way,  Separale vouchers ave 1ol

necessary for each smummouns,

23. On no account should Foresters pay witness fees. Al
Crown witnesses nust he veferved  to the Clerk of Courts for
paymeni,  Thiz aveangement has bean made with the deeonntant,
Crown Law Department.

24 Solicitors’ fees should not he patd by the forvesior ov
(leck of Courts. Such fees will e paid by the Aecoungant,
Crown Law Department, after veeeipt of the solleitor’s acconnt.

25. On no account whatsoever shonld foresters receive any
fines or costs imposed and vecoverved from the defendant.  Theses,
together with all danages or rovalty awarded or assessed T the
Court, must be patd to the Clerl of Counrts.  Subsequeni payvinent
will be made to this office by the Crown Law Depaviment,

T

b

26, A report of the proseention in the Form V.1 s
forwarded 1o ITead Office mmedintely atfer the heaving of the
case,

A separvate report for cach prosecuilon mazl he zulniitted,
showing the fine imposed, 1the delails of costs allowed and any
dmnages o royalty assessed by the Cowrt. the names of  all
witnesses for the Crown and the names of eonisel appearing for
and against the Department,

The reporvi should algo indicate what wiinesses are olficers
or employees of the Depaviment,

Particular care should be exereised in preparing these reports,
as they form the basiz for opening aceonnts in the Crown Laaw
Department from which this Deparvtoent is reconped for amonnis
paid by the forester. witness lees allowed to forest officers, and
damages or rovally awarded or assessed Dby the Court.

LE time has been allowed Iy the Court For payment of fines,
costs, efe., veterence Lo this faet should he made in the remarks
aolumn on the reporr.

In eases wheee the action is lost by the Department, or dis-

niissed with or withoni costs, wimilar reports in detail are veguived,
The veasen why an aetion has ol been sueeessful mast he stated
in the report.

o
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Urpwn Law |

complied with is taken by the Crown Law Depaviment,

27.  Subsequent aetion to see that the order of the Coart is

oI
it weith,

28, Any Torest produce which a Torester may have caise fo 3 0

g E o . s g H [renelis
Lelleve has been illecally obtaied fu whele or n part way be seetions 55
seized.  The onus of proving ithat the whole or any part ol LY
steh forest produce waz Iawially obtained then rests upou the

eeputed owner,
in order that the provisions of Section 33 of the “Foresis
Acl, THIR may be compled withe any forest produce whieh has
heen seized on behait of the Crown st be staned or marked
m g distinetive manner.  Ollicers coneerned, therefore, will e
=npplied with—
fay A hroad arrow punch,
(1 Timber erayon (blue or red).
te) Labels, on which will Le printed the following:—
B, 148,
TFORESTS DEPARTMENT,
Noliee of Seizure,

The Forest Produace contained o this
.......... has been seized by the wioder-
signed antlorised ofticer on hehalf of the
Crown this. ... oday ol o000 1 SR
(Bignature) oo oo i,
FParestor,

When o forest offieer iz on patrol atd has wnot the above
ponipment available, it may be advisable to scize Foresl preduce
ihe ofticer shonld mavk the Forest

without delav.  In sueh vase
produce with charveoal, penell, ete., to indicate that 1t has been

b

1

seized, and nolity, in weitine, i possthle, ol persons likely {o
Inferesied iy itz removal of the faet that selznrve has bean eiiveted.
Early steps should (hen he taken o eonmply with the following

insiruclions .—

20, When seizing a stack, or truek of tiber ar other forest Pre 11Ju~ to

produce. the olficer 1o guestion wili-
i (LY Altach o label. duly eompleted, {0 swine conspioious
pivce of timhber (or as the ease may be) ou the stusk
| or trek;
) Alake broad arrow eravon marks distinefly on as many

of the pieces of fovest prodice as may e consideved

necessavy, witting alzo, where practicable, the swerd
Heized,” and hig sienabore and date: and,

(31 Make broad arrow punch marvks on as many of the

pleces of forest produce as may seen desivable
(a) The fabels would be a zuliielent notifieation that the
fovest prodoce was not Lo be interfered with;
(b The eeayen marks would sorve the same purpose f
Lhe labels were torn ofif; and
fed The puneh wmarks would serve the zame pavpo

and, i addiiion, he of use as a2 gnide 1o the identification of

seized forest produce when other marks had become abliter-
ated either hy the aciion of the weather, or wilfully, as, Tor
instance, swhen an attempt iz made to sleal the seized forves
prodouce.




The Tabels should e wriiten with biack lead peneil or timher
eravor, not with indelibie pencil or in

h

400 Seizure oi forest produee on privaic properiy may he
effected in the same manner as on Crowy land, only with the
holder’s consent.  Otherwise a complaint must he sworn hefore
& justice of the peace by the ferest offtcer, stating s boliet thai
fovezt produce, liable to the payment of rovally, dies or clirwes,
1z secreted on the private property in question, The Justice may
Issue 1 warrant fo the police to searveh fov such produce, and the
forest olficer s

wnid acemnpany the police officer,

31 In the event of any forest prodice heing seized n cases
where—
(] Costs, smeh oy demreage, will nob acenmudade throush
hoiding;
(B) No seviovs deferiomiion i= Iikely fo fake place throash
liolding;

ted The viak of Ioss throneh pilferine is nor serions:

the forest produce =0 seized shonld be held antil after 1he o
is fnally deaft with.

O the other hand, il
for any of fhe above weasens, advice should he desvateled 1o
Head Oitice by 1elearvaph, i
tions ux to method of disposa’ awd olfers obinined, i1 any.

e
Clovest produce canne sately he helid

necessary, Tocether with pecommenida-

Uiy 1n eazes where the private ownevshin of seized Fopest
produce  h;

Beenestablished hevond Fuvther donbt mav g
foroster release any seized forest produce withow Head Offico
antherity.

32 Porsons Tram whom Torest produee s been sezed for

non-pagmenl of rovalty dies or elarges must he siven at e

ten davs in which 1o pay sneh dues o chavees, In default of
payment within thiz peviod, the forest prodiuce may then be
dispozed ol Notiee to this elfect should be served i wiitine,

35 Oiffeers shonld vot fu auy clreinstances sofl forest prodiee

until they have received author

yofrom Head Ofice. {0 seecin
of such authority, Hie forest produce should he Aigposed of secoml-
mg fo the instrnetions issned. An ofticial receipr should he oiven

foramy payvwent= veeeived, and the proceeds of suel sales nast.
of conesc, e acconniod for with oller vevenms on the =laloments
of collectivns, in the usnal psser. A vecord ol all conlfeeqtions
will be kept ot Flead Offee, and sailtcient information niast be
given on the cash sheet (o onable 1he navoeni Lo be veconeied 1o
the respective iten.,

34 LE danin

fion shoald noi be waede to bave these awasided Dy the mavsistraie,

ves fo bhe elained are assessed st over T30, applica-

but the juaiter =l be referred to Head Ofice, when the
advisahility of

starting an aetion to recover sueh damaze by eivil
Process will he cousidercd. Dunmres ean eqnitably De elahne!
as the value 1o he ohiaiued tor tuber when worked up by e
oSt eeonomical process and sold i e host market, loss (he eost
of prepaving aud placing o on e macker.
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35, Where damages ave to he clainwed, e forester shonld—-

{a) Measire up the volume of tmber in the round illegally
enl.

by Lstimate the timber in the <grave on a 50 per cent.
recovery by the method set oul in Forest Reguiation
32 {e).

(¢) Bupply the foregoing mformation to Head Offiee and
apply for a ¥nling as to (he damages to be asked [or.

When this informalion is snpplied from Iead Olfice, particnlars,
where necessury, will be given of the hasiz on which the ealenla-
tion Is wade. so thal the forester may he fully informed ol the
position.

At Tixeept in the case of piles and poles, the same method of
compmiing the eontentz of legs will be adopted foe hoth matmve
and immature fnmher,

h

S0 Fovest produce nnlawiilly obiaied venwins ithe property

of the Crows and may not ciremmsianees he handoed
aover to the deleadant wis

Toresler considers fhat the defendant has heen  sulfielentl

e OMen anthoriiy, 15 g

penilised Hy e Conel proseedines he oy recommend 1that the
forest vroduce concerned e released. o other o
mendation shoubd he Forvndod coneeriing metbod el disposat
and probable value.

A recom-

B8 e Conservator may sue For and vecover rovalties, fees,

and chavzes due and payable under 1he Forests Aet.

Wihen 1t is decided to take proccodings Lov the recover
an outstancding debt, the atter s placed in the hands of ihe
Crown Law Dieparinent, and ail subscignent payments oy atrange.
ménts in eonnection therewith mnst be mwde diveef with oific
of it deparviment.

TIMEBER TRADE.

REGISTHATION GF TIADBER WORKERS AND BRANDS
{ Fovesi Regulations -+ 1o T80

i

St Vorest oifieers <houbl realide that the reg]

siration of hush

wankers is nol organised For the sake of eollecting a registralion

fea, but for the proper esntrol of men actually engaged in the

vemevad ol tinber frem the bashe Thnber workers wlin, atter

being warned, persisl 1 wusieiu) cuttine nethods, o1 athersise

colLraveite reanlabons, nins

[ he prevented from working i the
bush wntil by are prepared 1o adept proper methods,  Cone
secnenlly. 05 decessary that every wan who handles timber
imior do the tnw royvalty is paid on it shall be a vegisiered tinher
worler, .

e

Basts for calen-
jating dumagea.

maturs

wature  fhnber,

Tirilier may non
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40, Tn the event of any man working timber on Crown land,
the vesponsibility of eohlaining regizlration wuder teoulatioy 4
hefore starfing operatiogs vests with hoth ihe individual eonecrned
and 1he holder af any eoncession, lvase o1 permil on whivh 1he
individual is workine.  Both employvers aud employees nst be
made o realize their vesponsihilily in thiz eonneetion.

41 In view of fthe Inei thai corfain distriels liave we regular
olfices constanily open, L iz necessary that Foreslers medd the

{

convenience ol bush workers and faeilitate thelr obiaining
pesistention cortificates when visiting varions bush canps. Cowm-
panics ad hieh warkers, however, must be niade o rvealize thar

the onus of obtaising Peoned on Ue Torester, bl

rests with themselves.

42 Bush we
regizivation cerlilicate when demanded by any ollicer off {u
Departinent.

s should be In oa position to produce ther

43, 10, afrer rveasonable warning. permit hellers or bish
workers fail lo take the neeessary sicps to comply with the pro-
vigsions of the Fore Act and Reculalions, having selevenee 1o

the rewistralion of tiiuber workers, then legud proceedings
need to he taken to make them vealise ey vesponsibilities.

A4, An applieation tor veglstration as a timber worker by
persom wlho hias not previensdy been peghstered should be wade
on fhe form D 14 and lodged with the Torester, tozether with
the resistration lee of 25 Gd. A vecoipt wust be issied by the
torester Tor the fee ad the auplication endorsed with s recain-
mendation aud veceipt number.  The applieation shonld then be
forwarded Lo Tlead Office, where, if it iz found to be in erder,
registration will be eileeted and o eertilieale o the Torm D, 10
1ssied.

45, Timber workers” full ('ln'i-ti;m names and addresses e
he wiven an all applieations Tor registration and on all coriticates
issmed.  luitials ave not sufficient.

46, An applieation for the renewal ol registrabion il e
geeonipunied by a previous certificate or a cerfiticd eopy,

The expived cortificate shonld e endorsed with the Forester's
recommendation Por repewal or olherwise, the recelid mmmbes,
feas vaid, and the place of cployment ol the timber worker. aid
then forwarded Lo 1ead Offiee.

Tf an individual appiving for renewal eannot produee his
expived ecvtificate. for the last vear of Tz registration, fees
amounting to Js must he eollected (28, 64, tor eertiffed copy and
25, G Tor venewall.  Under no elremmstoness may 25 6d. be
aceepted with o promise thad the old cerfifieate will be forwarded
in due comrse,  Tf the timber worker destres to forward an aldl
certificate, then fie must hold his 2z, G4 and forward it with the
cerlificate.

47, Any person who, priov to the passing o the “Forests Aci,
1918% (viz., 3vrd Jawunary, 19197 followed the occupation of a
sleeper hewer in this Stefe, whethey on Crown lands or on private
property, 7= olizible for vegiztration as a sleeper hewer,
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Unless 11 is within the knowledge of ihe forester that aun
applicant is qualiticd for registeation az a slecper hewer, be
ghould obtain from him o statutory declaration, in the form
B0, 99, and forward it to Head Offiee with the application,

Where possible, applicants shenld vefer io foresters now
employed lor confirmation of their statements.

48, Certifieates must be persenally deliveved to the timber
worker by lhe forester, who should, i1 possible, ebtain i a nore
hook the signatere of a fimber worker in acknowledgment of the
receipt of his certificate, or at lesst make a nole of delivery in
each instavee in his pocket book.

In exceptional circumstances where personal delivery eannol
be elfeeted, certiticates may he posted to the timber worker's
known address, it cuch eertifieate be accompanied by a covering
Tetter of which a carbin copy is kept by the Torester. aud aosup-
porting eniry js made in hig postage stinp book. 1t is exxential
that the forester stinli he in a position to produce sutisfactory
evidenen ol the delivery of eertiifeates to those persons whose
applieations for registration have been approved.

Tt the event of a timber worker having left the distries
hefare delivers of Tis veuistration eeptilicate has been effecied.
the forester shuald return the eertilicate to Lleasd Oilice with
advice as Lo his new addeess, i known.

10, Arraneemenls should he made For vespousible mill officers

to see thal all bush workers, when taken on, are holding curreut
registration ceretilicates. They should also see that unregistered
men Bl in a form of application for registration ov apply feor
renewal bhefore woing out into the hnsh.

5. Kvery Limher worker before taking np employment on auy
area other (han thal =pecified in his certificate, shall apply to the
TFarester-in-Charce of (he new area Tor an endorsoment on Pt
cortificate in the space provided, rvelating to sneh change ul
employment.

1. Tinher workers' reeistration Fees may be colleefed by aiy
Departimental oflieer holding an offieisl or terim receipt bool,

52, Although il is necessary to accepl an application Irom any
person desiving lo apply lor vegistration as a Umber worker,
owing to the work invelved in relunding small amonnts, the fae
of 25 Gd. per man per annmw should nol be accepted nnless
registration i to he rvecommended.  Where rewistration in the
eapucily applied for is ot recommended, bul I3 subsequently
granted, the Tee honld be collested and a veecipt issued before
the certificale of revistration is banded over. It should be made
clear thal the lodwing of an applieation for vegisivation does no
authorise e applicant to operate on Crown land.

B3 in order to aveid delay i dealing with applieations,
particndars of fves eollected for timber workers” registralion,
brand registration and haner must Be shown on the applieation
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cafion.



for timber workers reelsivation oy expired certificate before heing
Forwarded o Tlead Diliee,
been provided oy this purpoese:

RENFWAL RECOMAMLEN D,

fl'l-J*](i_-'i\'. CGF TIMBER WORKIER.

FEBS PAID < REGN OFBRAND...
L HAMMER BRAND....
PORECFIDT Now.. L34
Sd. When e forvester hinds ihat o forest olfenee has heen

commitled by any fiher worker, he =hall demaud Trom him is
vegistration certificate and hold it until such thae as the eilence
has been deall with, when

retarned (o him.

b endorsed and
The faet that the Deparviment 1= helding  a
thnber workers” registration eeitifieate will not provent the tnber
worker coneeined from eontinning to work as w=nal while his
case 5 heme constdered.

the certifieate will

When any timber worker i= convieted of o forest offenee, or
when fonnd to have been guilty of a fovesl olfence by a Tovesier
and not proseented, an endossement will he made on hiz vewistra-
tHon certificate.  In the latier easze sueh endovsement will only
be made with the approval of the Conservitor amd will serve as
a warning to firat offenders, o in eases wineh do noet seem to
Belove any endovsement 1= veeommended.
the fovester nust be absolutely snrve that 1he tinher worker is
gulty of 1he offence.

deserve drastic aetion.

58, Wvery perzon engaged in Pelline and hewfue timber on
Crown lands nims! provide himsell with o disthietive brandine

hammer.
hi,

wmiless 10 1 vegistered in the Deparbment. The Tee {or sueh
reoisfration is T=, ner amen, A I

No Dbravding bannuer shall be nsed by o fthnber sworkoer

cortilieate of registration of
Leand, in the Fornt T 195, 15 tesned frvom Head Gliiec.

AT, Brandinge hawmners ean be obtaned from the Deparviment

al a cost ol 95, plus regiziration fee, but tooher workes st
avcept the desiens allotted by the Depuartment,

38 Application lor registration of a private property hrad
st he nuwde o the form D083 and =igned by the owner of
the property or hi= registered atloviey,
hehall of

AppHeations signed on
the owner of the private property by
thactors or agenls mast not be aceepted.

Pl
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B Private property hrands may be obtgied from e Forests
Hepartuwent ot a eost ol S
PREMITR.
{Furest Hegulations 20-4001
(1. As Par oas possible, afl applications for permits sheuld

be mnde on Forny FLDCAL and lodeed with the Fovester-in-Ubharge

district, who should see that the application s m order i

colloet the vecessary advertizsing deposit of L0s Afler noting

the application on the distrier plans, the Torester should then
Forward it te Head Office, togetler with his veport on awl

elossilieation of the area and bhi= reconusendafion as to whether

ioshienlid he maede available Foe cutting, awd, 58 so, at whal npset
rovalty.

G2, 11 the applieation is Yor o sawilling peroul, the report
should state whether the applcant propozes to erect a mill, and,
i eo, the datly ecapaeity of it fu the event of the applicant
having o mill erected, s Joenfion and capaeity shonld be stated.
(hi veceipt ol thig infertation, 1F 1 s decided to make the arven
available for eutting, tenders are invited through the press, ov
the euiting riehts are submitted to public auetion,  1E there is
B reason Lo the eonfrarv, ihe bighest tenderer or bidder obtaing
the permit.  The permit L the forme ol an agreensent will he
drawn np ot Head Otfice and then siened by both paviies, Stamp
Je il o original and Gd. on

duly amounting 1o 53 (heiny

duplivate aercement) is pavohle by the permit holder.

A oeopy of each permit acreement s Torwarded do the
TForester-in-Charze of the disivict within whieh fthe avea is
situated,  The Tovester =honld eavefully peruse these agree-
nents and see that the operations of fhe pevinit holder are in
accordance with the reqairements of hiz agreement.

63, Bvery i eondi
or concossion, must keeps nomill Tanding book, in the form B0 186
and a1l log beok in the form 11 183, i accordance with the
veuirements of the Remdations.  These boolks ave obtainable ou

dhing o sawnnll under peruait, Tense,

application by fhe smwmiller fo (e Conservator. The hooks are
numhered censecutively, aud a vecord = kepl of all hooks on issue
fo cach will.

Gd. The mill landing book i the form K00 L83 shall be kept
ai ihe mill, and thevein the correct preasuvementis of all mill Togs
deposited in the mill vard  <ball be  recorded nmvediately an
delivery.  This hook must he the haok of Arst enfey, and on ns
aeeotnt sl the entrive be copicd Tromn note or other hoels,

(5. imospecial eases where the exlsting praclice i3 to measnre
toes on the hash bindines, s vaviation of the above procedure may
anly be allowed alter ihe watter has been submitted to Tead
1

Office. wud the Conservator™s approval obtained.

(6. The log book in the Tormy 11,183 iz to De kepl al the
will ollice. 11 shontd be written up in duplicaie each day From
the mill landing book to <how the delails of all togz received af
the sawinill durine o ealendar mwonth,
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67, Al logs telled =hall ultimately be brought 1o aceount o«

. o . ; o
the leg hook.  Any log which 15 not eonaidered a wmiliing propost e
tion #hall, upen request, he inspected e ap oflicer of the Deprari-
ment and duly branded with « “eondemmed™ brand,

Special trips shonld nof be made in eonnection with sueh
inspections, hut the logs shall he sighled when an ollicer is next
in the vicinity.

When loge are condemned at the will landings, the vespoetive
eutries in lhe landing and mill log beeks shall be mitialled by
the forester, and the cntries shall  he  elearly cudorsed
“(gndemned.”

Royalty shall be paid on all fimber fram Crown lands
delivered al the will lTanding, vmless eondemmned by o fovesi
officer, and on all fimher for which the fallers have POEQIVED
payment.

68, XNo allowanee shall he made for Ings purpotted fo Bave yowoe  not
e made for
sloeked ot

heen docled at the mill landing. Docking may, however, he jer-
mitled in the bush, and the waste may be aliowed pravided the
£ullers are noi paid for the quantities docked.  Shonhd the failers
receive payment thevefor, the ol velume ol the log et e
returned for vovalty a

Packing in the
i 1 LAy he

fnent.

(0. AL the end of each mouth the log book shall he ruled off ot
and the original pages escized and forwarded Lo the Fou =N
Charge within three days ot fhe close of cacl month, This refnm
musl be suppovted by o staiuiory declaralion i the Forin
D THa, and @ swmmary of sawmilling aperations in the forn,
D, 182, Gn veceipt of these Torms, the Torester should eare-
fully perase them to see that they are corvectly flied Dy, anid.
after sxtraeting any infermation he may requive, forward fthem
to Head Office withont delav.  Only nnder exceptional eirenm-
stances should Tom vetuens resel Flead Ofiee laler than the Ttk

of each menth.  Delav in Forwavding resulls in a concestion of
work in the Accounts Branch fowards the 15th of the month, by
which dale all acennnts must be vendered

permil holders suiicient time to ebeck their accounts and pay
by the end of the monil, to chiain the discount allowable nades
the Forest Hegulations,

, in order to 2ive

76, Lmmediately on delivery at the will landing, cvery log
shall e marked in conseentive owmler. to fthe salisfaction of the

he nom-
fomill

favesier, by a distingnishing sumber, and sneh vumber shall be
shown and covvezpond with the enfvy of such Yo in the il
landing and log books.

71. When visiting the variouns wills, the forester oy assistani
forvester musi make it a practice to measare up one o more logs :
on the landing and check the partienlars info the aill landing ing
baok. The officer should initial the entries cheeked in this way.
Any discrepaneies in the measuvements shouid be immedintely
reported to Tlead Office.

resteTs to
sure logs
mill land-
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72, An examiner will visit cach il periodically and wake an
exhaunstive examination of the mill hooks to see that all timber
oblained hag heen cervraetly veturned for royalty purposes

748, In the event of a perit being eancelled through expira-
tion or Torfeitnre, o torest offiver shall immediately tally all log=
left in the bush and shall furnish 2 retwn theveot to Head Offien.
to enable ar account to e rendered for the royalty invelved,

T4, Tables giving the cubic contents of logs of all girths aned

lengths ean be purehased from the Department af = eaci,

75. Lmmediately on the eecetion ol any sawmill on private
property or Crown lunds, the Foroster-in-Charge ot the iztricd
shall obtain from the mill ewner o1 manager and fnmish (o Head

Office particulars of such mill in the form .10 16,

76, Applieations For hewing zights over Crvown faids and thie
granting of hewing perinits (ofher than lecal hewlng pevimits)
are dealt with in fhe =ane manner as applications For sawmitling

permifs.

pernits for whicls the total reyalty pryable
may be dssued in the form .17 only fer

77. Local hewing
shall nol exceed £10,
sach aveas as the Conservater may specially avthorise by Jetter
frow Ilead Office.  This will zenerally be vestrieted to workinu
cireles where regengralion work is in progress,

The conditions fixed in (his permil agreement =ball not be
altered withont reference o the Couservator.

The rate of royalty ou any group of permils =hail he fixed
by the Conservator on the recommendation of the Lovester. fu
the event of the elass of bush varving as work progresses, eitier
in quality ol timber or loadage, or the havling distanee, notifica-
tion of the eciveunstanees and vecommendations eoncerning the
alterntion of the rate of rovalty to mest the new eondifioes =hab
be forwarded to Flead Office.  Total royalty in no cuse fo
exceed £10,

The perlod of pernits shall nol exceed one uonth, and all

permits shall expire on the lagt day of the month.

The pumber of hewers o he cmploved under any one peenmil
shall nol exceed 1wo, and the ares referved to i the permit shall
not exeeed cutting Por one wonth, that is o say, a pair ol entieis
should nol he given a loral hewing permit for an area of country
snfficient 1o last them for several vears. The permit shonld vefur
only to the small coupe on which they are working for ihe month.

The hewers shall e reeistered and the names of the registered
numuber of hewers to be employed shall he supplied ot the time
of application Tov the pernit. Yerbal application for permits
may be dealt with hy the forester, ov he may veguire writlesn
application.  This is a matter which can be fixed in the distriet
to meet the eiremmatances of each ease.

Hewn sleepers way he moved {o approved depota for inspee-
tion, but shall not he railed ov rvemoved from such depot untii
inspected and fallied.

1
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All timber removed under the permit shall be submitted for
inspeetion and the wsual ingpeetion fees paid. Royvalty will be
collected by the inspector within ene week of inspection, and,
unless o deposit of £10 12 held, no sleepers shall leave the dump
where inspeeted until royalty iz paid, provided that, with the
approval in writing of the Conservator, approved firms may he
permitted to pay voyalties due, in which case the sleepers may
be removed afler inspection withoui veguiving o deposit fo }l'e
lodged.  The loeal hewing pernit numbers must he <hown on
mapectivon returns. Where the sleepers of more thav ene permif
bulder ave stacked together. each permil holder must, prior fo
mspection, give fo the inspeeling officer a statement of Lhe mmber
of slecpers held.  Separate juspection retnrns ave not veguived
for cach local permit, provided each return does nol ¢ovey more
than one contvaect.

The oliie

s luspeeting the timber must endorse the inspection
return “Rexalty to be collected loeally™ in order Lo avoid aeconits
beiug sent oul from ITead Office.

A poyaliy shall be paid by the promit bolder wiless pay-
ment by a third party Das been authorised by the Conservator.
such authority <hall be in writing and must state the name avel
address of the approved person or fhm,

The inspection refirns shenld then be endorsed = Rovalty
payable al Head Oftiee by,

When bringing to account vevenue collected in connection
with loval hewing permits, voyvaltier and inspeciion Fees <hall b
=eparately shown on the cash sheets,

The pemnlt agreanent will be made ol i quadrapliende,
and the ssning ofiieer muost see that good earben s used so that
all copies are eastly decipherable. The first copy of the pevmit,
whicl vepresents the oviginal, will be handed 1o the permii
liolder.  The sceond copy wmust be deliverad fo the  offieer
vesponstble for the nspection and eollaction of royalty. 1t is
not sutficlent for the issning ollicer to leave this copy, or post 0
o the off-chance of ilx heing received by the ollicer concerned.
Special cave mu=t be faken noifs delivery, and Trequent conter-
enees hetween the bwo ollicers will he adyisable. The thizd copy
will be forwarded lo 1lead Oflice. o that the accounts branel
ay keep a c¢heek on the colleerion of royalty. The fonrth copy
will be vetamed in the hook of permitz, and it will be advisable
for officers in chavee of distriels where these permits are being
memed, to initial (his book as frequently as pozsible awl pay

pariienlnr altention to detatled mrangements concerning royalty
colloction, so that there may he proper co-operslion hetween the
ant foresters concerned.  Cancelled Torins of permit must
e forwarded  to Ilead  Olfice.  The assistant  forester
respotsible for the eollection of rovalty will he issned wilh
a tuble sumilar to that in Appendix 2, which will render
sasy the calenlation of thnher in any quantity of sleepers
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of various sizes. All calenlations will be made and royalty
gharged to the nearest cubie foot.

An endeavonr must he made to reguire permit Lolders to eart
sleepers as they are eut, so that royalty payments may be made
promptly ag inspections are carried out. Ti, for reasons beyond
the eonirol of the permif holder, such as wet weather preventing
earting, ete., it is necessary to allow sleepers to gecumulate in the
bish, the assislant Foresler or Forester-in-Charge (not the over-
seer) must tally the sleepers al the stump at the end of cach
month.  Royalty must then be paid prompily on the total of
sleepers tallied.  In order fo prevent confusion subsequently,
sueh sleepers on which royalty has alveady been paid must be
clearly branded at both ends with a special hrand whieh will be
supplied on application. The brand will be in the form R.+P.
An endeavour should be made, however, to aveid Lhis necessity,
hnt, &b the same Hme, it is essential that permits be eleared up
within a fortnight of the time they expire, and if sleepers cannot
he carted within that peried the above arrangements shounld e
siven effeet to and sleepers so branded on whieh voyalty has been
paid must be stacked separately at the siding to avoid confnsion
and the possibility of charges being duplicated by the timber
inspector, Any difficalty in making such arrangement, or special
contingengy not covered hy the above instenetions, should he
reporied to Head Office,

Each permit holder will be supplied with a litho. of the
Working Circle.  Such litha, will be supplied with the fivst permit
jzsued to each permit holder, The litho, will remain the property
of the Department, and should be obtained from fhe permit
holder who is 1ot desirous of taking up further permits.

78. The holder of every permit, timber lease, or concession on
which hewing operations ave being conducted, must remove all
hewn timber to approved stacking sites for inspection. One or
more stacking sites for each holding shall he nominated and
approved hy a forest offieer, and all hewn limber obfained shall
he stacked separately on the vespeetive sites. Tn the ‘event of
hewn timber being obiained from an amalgamated group of arveas
on which the same rovalty is pavable, the timber may then be
stacked on the ome sile for inspection.

79.  The halder of each hewing permit (other than loeal hewing
permifs), lease or concession is required to submit to the Forester-
in-Charge, within three days of the elose of each month, a declara-
tion in the form F.D. 110, showing the guantity of hewn timber
obtained and vemoved to approved stacking sites during the last
preceding month. This Form should he earefully checked by the
forester and then forwarded to Mead Office.

Ta ihe event ol no inspeetions being earried vut during the
month, althongh hewing operations may have heen conducted, a
declaration endorsed “Cutfing operatiovs continned during the
month, but no timber ingpected” must be subwitted.

When operations Lave been completely suspended a “Nil”
deelaration is requived, even if prior exemption has been obtained.
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Apart from this declaration and the inspection refnrn, ¥.1).12%,
no other returns of hewn timber are required

80. Honseholders who make a practiee of obtaining firewood
for their own use from the forest may do so where regenerativn
operations are not in progress without any special anthority
from the forester, provided it is found that the foresl Is not
saffering on account of sneh operations and that they do not
encroach upon firewood permit areas,

Wliere areas are undergoing vegeneration treatment, it may
he neeessary to confine the operations of these people to definite
blocks and insist on their applying to the forester for authority
to obtain dead waste wood from sueh areas.

Persons who pather firewood for sale will he eontrolled by
the permnit or lieense svstern in operalion in the distriet.

In distriets where the fireweod for the townspeople is
supplied hy earrviers who are not confinuously engaged in this
work, the system of issuing quavterly licenses may Lo introduaced
with the approval of the Conservalor.

Firewood eutters’ leenses are issned on the printed form at
a fee of 3s. per quarter. These licenses are ouly issued with A
view fo exercising a certain amount of control over those who are
not continuously engaged in the cutting of tirewood.

In such cases, the licenses shonld be iszued to the mern
actually eutting the fimber in the bush, aud eaeh man must liave
a separate leense made ont in his own name. Tu the event of
¢ man jeaving the work, aud a new cuiter heing engaged, Heenses
may not be fransferred, but the old Heense must he cancelled ane
the tull fee paid for a new license.

Where persons are engaged exclusively in firewood euttine,
their operations must be controlled by the issue of loeal or Head
Office Grewood permits.  Tead Office fivewood permits are dealt
with on similar lines o sawmilling and lewing permits,

Firewood entters are not reguived to have a registered hrawd
anless there ave speeinl civenmstanecs in which a forester con-
giders it advizabie Tor the eutter to hrand the btumps of tree:
Felled.

81, loeal firewood permits in the form I.D.175 may be
oranted mouthly by fovesters in such distriets as the Conservator
may specially anthorise in writing, This system i3 usuaily eon-
fned to Working Cireles where regeneration work i3 is progres-.
The rate of vovalty on any group of permits shall be fixed by the
Congervator on lhe recommendation of the forester.

The form of peripit is self-explanatory. Permils arve macy
out in guadraplicate, in the same way as for local hewing permits,

Every permit shall be aceounted for, and all cancelled torm-
shall be Forwarded to Head Offiee.

§2. All royalties due under local firewood permits shall be

L

gt
collected locally and shall ba brought to acccunt in the usaal Way geruits.
by the officer in charge.
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Amendment to Foresters’ Manual.—Part L.

The Forester< Manual 1= auended as Dollows:

N G e T 5 {2 wnd e

thereol the jollowine: —

A4 Bxeept i the ease of Working Uireles whiere e

eral e oparalians Lre i prowess (mee . B0 as ancended b,
the culling of piles wud potes i< coutined fo—

(11 fownsily cesteves nied comntry thad bas heas o

L pracoss ol beine wade availabile Tov mvonp

other selUemoent, sulrieel 1o the teservation of (103-
IO
(21 conntey that e nor veitired o beoset apart For g

et dediention as State Fovest or Tiuhber He-

corve, foee, vountey il day beoreleased Porosel

ement i the pear oo, alter the Uinber s

heet vivnovesd.

The Foresier gy withont reference o Head  Gifiee,

npon the produetion o of nrn ovder Tor piles sud pales,
oront Lo the bobder of snel owder s pole and pole Leesse

e o N

to e the regqueived  thnber Prom whai-
tenated Tannd within Cowisite peaerves o coilntey That i heip

ot D heen mmde avatlalile fore weonp oo other seitice

sittrjee o Lhie reservation of uher, provided <neh eonpiey

1= ot alesdy hold aoder wosencdling o hewane el
[ eimes whers g sawndlling o hewing perimit canterving

the vicht ro e

viles o poles hios been granted, ip vkl e

Heeessary tor the tenmtt Balders whon Die desives toest piles

and poles. to pradiee Bis order fo the Fopester 1o €harge
a levnse in the Foma P 202 40

swd obtain Frore e
e 1w ler retereed toin e ovder,

Vhen ani atpphieation i Preeeived Front oy jrersat boidde

e an vrdes ar

Wlhen ap vtnaniry &= pprde by any petsen iy gdvanee of

g of perinlssien 1

veceivine o amlor, remardvne the
cnl piles e peies e Crown land ihat hos not been il

sibnent, it winel (he

avaibiide P cronp o aliner =

dler consnlers fsonod pequitesh Sor perninenl seserads

e Fovestor =haonh Vievnas op

aproval 1o T LH) v =uloadt the mstier fo Beaed

Oen Tov consicen

RN R FART el b seeoiipaviied Dy o ey <t

v otpeen aebieh i is Gesivel ot obtain the piles o

poles, el Shoid

wep ol clesnhy the rensare whiv he eonsiders,

"\N‘ll HENEH] i‘ Tt Skl

JuEimm an gy el i

bl
3

Fouust.

[ A= i s

Flesd Ofiee.

are vhiminahle Troan




Local pile and pole Tieenses o fasied in oo sind
yer 1o tocal Lewlne axd boenl

Swood [\F‘T'\Il;';:- L2l R
lieeuses will ho ds=ed Tor pertods of three eolembiay montls
{xee Forest Hegulotton St wond the annutite of thher f
which a Deense me be ovanted need nol be restrieted to fees
thai £10 vovaliy vidue. The tern for which o Heopse s
zratted niist he cently chowie an e o ef leense.

The rovalty payvable will e ot (e vates prescolied by
the st Schedule 1o the Forest Regulations, 1025
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to the reservation of tieher, aay he earvied on without e

frees heine o<t werked by ale Forestor for that pernose,
it cutting ool be oconlined 1o conpess fu othivr epies

Ly ihe Forvester with lis free-nmriiee

Props nist be tnaeiond
wxe tor feiling,
oo per=on obtaining o pile and pote Beense Is adsn e

holder oi a =iwthitne o hewit

pernst on whiel s ore
able depozit is held Ty the leportent, theee 1= e nee

to colleet o deposii o the heeise which will then be e
N 0 H

t
as 1 deposit e been Todead b connection therewth,

I cases wherve o depus:

oodeed either on the heense

or ongoperid, Clans
oul, therely sHownme the feviizee o vemovg pites and potes
Frant the cGuamp bel

faloot the leense wili be struek

e ravalty e
plivs and poles have heen |

bovn pald, provided
spceted o tallied Dy oan antbor
mad oflicer of the depariment.

U via sdeposit whatever i hiedd, piles and poles entd under

fhw Neense shall aot be rewoved from the dump after o
speetton o tallvioes el ravaliy theveon bas heen paasd,

5, hn Working Cieeles whore regoneration operafions s
m progress, the Con-

wor mov, inoaccordanee with e
provisioita obf the Working Flan, sunihorise the remaoval «f
pies and poles.

Provided sueh suthorisation has been given, the Fore
sefer may, npon the produclion of an owler for piles ar
neles, wrant to the holder of sueh order, a Deense 1 ihe Fovn
D, 202, sabjeet fo pavmeni of rovalty at the vatew pre-
seribed by the First Schedule fo the Porvest Regulations.

Al frees to be alil
by the Forvester with bis trec-marking axe for felling,

S8, Retuens of piles av peles INSPECOTED or TALLIED
wnst he submitted on Fowme UL 1255 {commonty knowr
as Tospeetion Returns).

Il ingpection of the timber 1z noef required the wuos
SPALLY ONLY” must be writfen clearly across the retwom
form. This will scrve to indicate that the timber has mot
Leen departmentally inspeeled and that no inspection fees
arve payable. Inspection fees will be charged on all returns
of: piles and poles WOT bearing this endorsement.




In cases of this kind the relwen form showld be amended ag
follows:—

{1) Strike out the word “inspected” and insert in lien
the word *tallied,” so that ii will read: “Rejourn
ot hewn or ronnd timber tallicd,” ete.

(2) Strike ont the words CANT THAT AN ACCOUNT
FOR THE COST OF THIS Id SPECTION
SHOULD BRE RENDERED TO” in the certit-
eate at the foot of the form.

The same form will be used to furnish pa‘si\(nllh ot
pll(’b and poles that have been inspected and will be filled
in in the usnal manner for inspeeted timber. The Jengths and
crown diameters of piles and poles must be shown on the
returns.

Tf rovalty has been colleeted Ly the Foyester the \\mds
SROVALTY COLLECTED LOCALLY, RECEIPT No..
should be endorsed neross the retnrn form. When no me,l
endorsement s shown, an account for voyalty will be ven-
dered from Head Offiee. This applies whether the tinther
jz inspeeted o1 tallied.

It no deposit is held royalty on the piles or poies ob-
tained should be colleeted hy the Forester when the inspres-
tion or tally is heing made.

Where a deposit is held the Forester should viileavour
to ecolleet voyalty whenm inspecting or tallying the piles ox

bt 3f unable to do 50, a royalty account will be ven-
dned"ft& Head Olfice on reeetpt of the return.

Special hammers will be 1ssned to mark poles and piles

that have been tailied. These hammers will he on assme :

to the District 0['ﬁ(‘e°4, not to individual effieers. The vuaw-
ber on the hammer iz tor Head Office reference only and
does not indicate the officer using it.

Faeh bammer will have on one end the bramd FA4D

No.
and on the other the brand R4P.
No.

In all cascs wheve a tally only of piles and poles is made
and_no—voyalty has boen colleeted—by the Forester. they
should be branded with the brand ¥4 IY, and if voyalty on

No.
sneh piles and poles is collected by the Forester, the tha-
ber shoutd also be branded with the R4 P brand.
No.

1f the piles and poles have been inspected thev should
be branded in the usual way with the offieer’s mspection
hammer only.

9. Paragraph 107 is amended by deleting the words “local pole

permlt” in the fourth and fifth lines, and inserting in lieu there-
of the words “pile and pole license”

8. L. KESSELL,

Conservator of Forests.
1st November, 1927.

Tivamding Piles
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Tn the event or difficulty being experienced in colleeting
from any permit holder, a mote explaining the civenmstanees
should be wade on the return torwarded to Head Oftiec.

83. The Lolder of a firewood permit issued locally or from
Head Ofiice is required to lodge with the forester innnediately
after the close of caeh month, for transmission to Head Office, a
veturn in the formw ¥.1 20, showing the guantity of fivawooil
obtained during the montl.  Truck amnbers sball be shown on
the relurn submitted and, where it is not eonvenient to show the
tonnage, the size of the truek, ie, whether large or small, shall
be stated. This veturn must be verified by statutory deciaration
wiiel is provided at the fool thereof.

%4, As a goneral rule the eulting of piles and polas on Crown
lands is confined to tewnsite reserves and country that is being
made avalable fov group or olher settlement, or country that is
not 1o be sel apart tor peranent reservation as State fovest.

There is no (ixed rate of royalties preseribed by regulation
on piles and poles, but the forester is advised from 1lead Olice
in eonnection with any permission granted for this purpose of
the rovalty to be charped.

Then the holder of a sawmilling or hewine permit granted
over group seltlement conntly o any countyy in process ol
alienation desives to cul piles and poles, he wust dpply o the
foresier for a permit staling the number and  dimensions
of the piles or poles to be cut. Provided the eutting of this elass
of timber has been authorvized by the Conservator, the fovester
may graut a loeal pile and pole permit in the form 17.D. 202
The permit holder will then be required to vender monthly
yeturn on form .1 196 giving particnlars of the piles and poles
obtained.

The entting of piles or poles on greup sottlement conntry
inelnded m lLewing or sawmilling permits may be earrvied on
without the trees heing first marked by the fovester Lor that
purpose. In other eases the trees must be marked.

85. Tn Working Cireles wheve cegencration operations are i
progress, the forester may he authorised by the Conservalor to
grunt local pile and pole permits on similar lines to leeal hewing
and frewood permits,

Tach loeal permit will gpecify the number ot piles or poles
to be taken, the royalty on which mnst not exeeed £10, “The
royalty payable will be fixed by the Conservator from time to
time for each working cirele.  Forms of permit are obfainable
from Head Office.

86, Retarns on the form ¥.D. 198, showing particulars of the
poles and piles obtained wnder all pile and pole permitz, must b
vendeved to the forester immediately after the close of ecach
month. After being endorsed to show wheiher the voyaity has
been paid or is payahle Tpeally, they should be forwarded to Head
Qffice. If royalty has heen paid, the amount collected and receipt
number ghould be stated on the return. Thiz return will be
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submitted irrespeciive of wirether such timber has been sspected
ar not. Royalty on g class of forest produce will be hazed on
these returns :g;,-+'§1ot on the certificates of inspection. The
lengths -m:,l--:f'"; ani diameters of piles and poles must be showl
on the e

87. Retwrns of forest produce other than that previously
mentioned must be submitted monthly or as required under the
permit and verified by a declaration on form F.I). 1le

88, 'The permit holder is responsible for seeing that returns ol
all forest produce obtained ave furnished to the Worester-in-
Charge within the speeified tinme, and lhe should be given o
nuderstand that any failure on his part in this respeet may lead
to a prosecution for breach of the Regulations, ov eaneellation
of his permit.

It is the duty of the forester to see that the vetnin= are for-
warded on to Head Office without delay to enable the aceounts
to he rendered by the 15th of cach month. When diffienlty is
experienced in obtaining the refurns, the Ffurester should report
the matter to Head Office, piving the names ot the offenders anrl
stating what steps, if any, were taken by him to get the refurns in.

When no operations have heen carried out duving any month,
4 “Nil” return must be sobmitted, even if prios exemption has
been obfained.

80, Permit righte are disposed of by publie anction or tender
«n a rovalty basis, the upset royally being fixed by the
{‘onservator.

Tn cases where the agervegale rvoyalty payable in respect o1
A permit does not exceed £10, perinits may be granted with the
approval of the Conservator without heing snbmitted to anetica
or tender.

The rayalty payable on logs taken from perniits which have
not heen sabmitted to public auetion or tender ov from Hmber
concessions or leases shall be as preseribed in the Hrst schedule to
the Forest Regulations.

00. Tn order to ensure payinent of royalty wilhin the pre-
scribed peviod, provision is wade when grantig & permit Lov
increasing the vate of royalty offered by 18 per cent. A
corresponding reduetion in the royalty is made il the aceount iz
paid during the mauth within which it is renderad.

A table is appended showing the enuivalent values of loads
and enhic Teat and #he addition of the 18 per eent. to the uobic
foot values. (See Appendix L}

15 cases where the scheduled vate of voyalty applics, pro-
vision has been anade in the First Sehedule for a discomnt ol
15 per cenf. to he allowed.

91, Accounts for vovalties ave Torwarded from tlead o
{unless otherwize arranged) and except in the case of hewn
timber, are hased on the vetuns of Tovest produce obiained
submitted by permit holders. Royulties on hewn timber are
assessed {from information given on the jhspection refurns.
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Royalties are to be paid divect to Head Office unless other-
wise dirceled.

92, Hxeept where tree marking has heen eavried out, undes- Undorsize
size trees ean be eut on timber leases and permits only after ™
permission in writing has been obtained from the Cuonservatos,
and all suell timber shall be subjeet 1o such royalty as may be
determined when sueh permission is granted.

Only Jarvah and Karri trees of 90 inches in civeumferenee
measured over the bark at four feet three inches from the
ground may be ent by a permit holder, except in special
cirenmstances. Possible exeeptions are as follows:i—-

(1) On prime forest country under werking plans ~heve
i fire eontrol is established.

(2) Sparsely timbered country onlzide the prime timber beit
on which it is never likely to prove econcimieal to carry
out forest operations. On this class of conntry,
especially where it is likely to be alienated affer beiug
cut over, foresters should recommend that the permit
holders be allowed to eut on a face. Sueh recommnienda-
tions will anly be given effeet lo after a re-inspeetion
io be arranged by Head Office.

Reconmendation for & permit holder to cut on a face should
he made in all cases when il is known that the land is to be
released for alienation when c¢ut over. A permit to cut poles on
such arveas may also be granted and may run eoncmrently with
the hewing or sawmilling perinit.

03. Permit holders desirous of laying tramwavs over Cro™n rrapway per
tande for the removal of timber or cother forest produce, shall mits.
lodge an applieation in the form I"1). 49, secompanied by o
deposit of a half yeat’s yent, with the Comservator. The rent
payable on a tramway permit is £2 10s. per mile per anunum,

b 04, A dislrict forester may praut Geme jide farmers and Settlery per-
setticrs a permit in the Lorm F.1) 88 to cnt timber free of royalty Bt
for their own reguirements, bug not for sale: provided he iz
satisfied thaf it is not possible for the farmer ov settler to obtain
suffictent timber lor liz reguivements from indigenous timber
growing on his own land. Where there are reserves set apart for
settlers’ rvequiremenis within a reusonable distance, the timber
gliould be cut on these reserves. Where there are no reserves sel
apart for settlers’ reguirements, within a reasonahle distance,
permission may be granted to cnt timber on Crown lands anid
fimber leascs {but not within = mile of a sawmill). Wherever
possible, the trees which may be taken shonld be marked by a
forester. No prime trees, whether over oy under standard size,
ghonld be made available, and no wpoles which are likely to develop

into mill logs shonld be taken. Settlers’ permits ave not issued

for the purpose of enabling persons to fence in or otherwise

improve town lots.
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05. A settler who has sold the timher from his own holdiny
or who has destroyed timber on his bloek whieh would have proved
cnilable for his rvequirements, is not entitled to a free settler’s
permit, but is required to pay rovalty on any timber he may
pbtain from Crown lands

96. To meet cases of this kind a bovk of fence post heenses
muy be obtained from ITead Office, and licenses granted by (he
forester to boma fide land holders who vequire posts for
immediate use on their own property. A royalty on sueh posts
ol one penny eaeh is payable in advance on the issue of the
ticense. The minimwmn fee on a license is 55, The license serves
as o receipt for the rogyalty paid.

No license shall be issued for worve than 5,000 posts.

The tinber shonld be marked for felling by the fovesler.

Ticenses are prepared in triplicate, the oviginal being issued
to the applicant, the duplicate forwavded {o Tead Office, and the
(viplicate is vetained in the book for audit purposes.

Tn the majority of eases it will be found that a person who
liolds a vegistered private property hrund has sold timber from
his holdings.

97. A permit holder must operate continmonsiy and eomply
with all the conditions of his permit, wnless exempted by the
Conservator., When a permit holder tinds that it is impossible
for lim to eomply with the working conditions of his permit,
he should immediately lodge with the Forester-in-Charge of the
distriet an application, in the torm ¥.D. (2, aceompanied by a
fee of 2s. 6d. for each manth for which exemption is required.
The application should be endorsed with the recommendation of
{he forester and forwarded to Head Office. Foresters should
make it elear to pevnit holders thal they must apply in advanee
for exemption required, and uet wait until their atlention s drawn
to the matter Dy this Department. Failure to comply with the
gonditions of a permit in this vespeet may lead to ifs cancellation.

When a permit holder is desivous of operating exelusively on
private property for a definite peviod, be must apply in the usunl
way for exemption from the conditions of his permit setting out
the private property loeations on which he wishes to operate. In
the ovent of the necessary approval being given, the forester
must arrange to visit the bush and mill at Intervals of not more
than seven davs, while the change over Ivom the perniit avea fo
private property iz taking place, and carefully cheek the opera-
tions in the bush and Tog returns at the mill,

Txemption to enable operations heing condnefed exclusively
on private preperty will ouly be granted snhjeet to the permit
helder agreeing to keep a record of his operations and submit
returps monthly in the sume manner as iz requived by the
Regulations when operating an Crown Tands.

When only partial exemption from the conditions ix veaired,
to enmable a pornin lelder to operate on private property and
Crown lands simultareovslyv, appleation must he made to Head
Office and the approval of (he Conservator obfained.  This
application, in  the form of a letler, should  state  the
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numbers of the loeations over which it is desired to work. No
exemption fee will be payable in this case. 1f approval 15 given,
ile permit holder and the forester are notified in writing, and
the responsibility then vests with the forester to see that a proper
check is kept on the operations {o protect the revenue of the
Department. 1n order to do this, the forester should obtain from
the soil] manager in writing a statement giving (a) the number
and names of the fallers to be engaged on each loeation: {b) the
date operations are to commence; {¢) the estimated quantity of
timber to be obtained; (d) estimated period of entting; (e) an
andertaking to prepare separate paysbeets eovering timber cut
on each private property location, aud to supply fhe forester
at the end of each month or on the completion of the eulting on
each location with a statement showing the wages or eontraet
payments made for felling on such areas,

The forester should compare the statements of wages paid
with the monthly returns helore forwarding them to Head Offier,
and, if e iy then in doubt regarding the accaracy of the returns,
hie should advise the Conservator aecordingly. In addition te
above precautions detailed field inspections must be made in earh
sase.

Arrangements should also he made for the permit holder to
supply each of the fallers operating on private property under
the above arrangement with a speecial hammer brand, with which
they shall ¢learly hrand all private property logs i the hush
immediately  after felling.  The fallers engaged on  private
preoperty showd also brand their logs and stumps with their owa
brand, in the same way as 1s the fase on Crown lands.

Under no ecireamstances will a contmuing o general jer-
mission te eut on private properly simnltaneously with Chrown
landg be granted.

98. An application to amalgamate two or more adjeining
permifs on which the swme royalty is paysble may be wade by
iodging with the orester-in-Charge an application, acectnpanted
by the fee of five shillings for each permit.  After endorsing hix
reepmmendation, the Yorester shonld Torward the applicaticn fo
Head Offiee. In the cvent of the amalgamation being approved,
the permits can then be worked ws one area.

99, Permits may only be transferved with the written approval
oF the Conservator. When this has been given, a form of frans-
fer, F.DD. 50, should be prepared and submitted to Head Offiee,
together with the registration fee of £1.

Clare should be laken Lo see that the correet amount of stamp
duty is affixed to the transfer, and that the stamps are cancclled
{by a person authorised fo eanee]l stamps) within 28 days from
the date of exceution of the document, otherwise a fine for late
canecliation is payable nnder the Stamp Aet. Where no monelary
copsideration is paid, a minimam duty of 10s. must be affixed.

100, The holder of a sawmnilling pernit who propoeses erecting
a2 mill on Crown lands shonld apply to the Conservator throngh
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Amendment to Foresters’ Manual.—Part 1.

The Foresters’ Menua! is anended by the addition of the

following paragraphs :—

100a. —Many eases oceur where timher workers and others
erect residences and husiness premises on Crown lands with-
out first obtaining the necessary authority to occupy the
areas. In some cases the sites are most unsuitable for the
purpose and may interfere with the operations of this 10e-
parument.

Wheve mill sites are granied in the ease of mills oporating
on Crown land, all mill huildiogs, eployees’ liouses, ote.,
should be erected within the area of the mill site. Tn the
event of any persons occupying houses on areas outside bt
adjaeent to the houndaries of & mill site without authority,
the “orester should report the matter to Head Office. giving
full particalars of the areas held and making a recommend-
ation regarding the amendment of the mill site 10 inelude
all arcas on which sueh houses are erected.

In other cases within forest areas where there are no mill
sites, a business or residence permit may be obtained from
this Department at an annaal rental of €1, Distriets or
localities where sueli permits will he granted must firsl be
approved by the Assistant Conservator.

1t the aren required exceeds one quarier acre, the appli-
ation should be referred to Head Oflice, when the question
of granting a NForest Lease will be considered,

Permits will be granted Ly the District Forester in the
form 1), 54, obiainable from Head Office. I he forms will
be prepared in triplicate, the original to be Issued to the per-
mit holder, the daplicate to ho retained in the Distriet Office,
and the triplicate copy forwarded to Head Oliice. The per-
mits will he granted from the date of issue to the end of the
calendar year and thereafter will continue in force so long
as the rent is paid and the conditions are complied with.

Rent will he payable yearly in advance expiring on 31st
Decemaber. A full year's rent (£1) will be collected on all
permits granted between Ist January and 3lst Mareh ;
nine months rent (153.) on permits granted between Ist
April and 30th June, six months rent {10s.) on permits
granted hetween 1st July and 30th September, and three
menths rent (5s.) on permits granted after the 30th Sep-
tember,

Thoreafter rent will be payable at £1 per annum on the
1st January.

Provision has been made on the form of permit for the
inclusion of any special conditions considered necessary to
meot loeal requireinents such as fencing, sanitation. ete.

Pormits should he numbered conseeutively and filed in
numerical ordor in a Systex file in the District Office.

8. L. KESSELL,
Conservator of Forests.

Residener and
Gnsinedas jarmits.
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the forester for an area of land not exceeding A0 acres as a il
sife. The application on Form .1, 66 should be aceompanied
by a deposit of 2 lhalf yem's venl. Hent iz payable on nill siles
at the rate of £1 per annum for each 10 acres or fractional part
ihereof. No mill should be erected on Crown lands nntil the mill
«ite has been approved by the Conservator.

103.  All vents, unless osherwise atated in the agreements, are
due on the 1st Jamuary and Ist July in each year, and payable
in advanee, not later than the 1st Mareh and lst September in
gach year.

102, Scund jarrah logs or saplings musl not be uged by permit
holders and others for ercetion of bush landings, fents, huts, v
slockyards. For this purpose Marri (rvedgum) is quite snitable
and should he used in every case rather than Jarrah.

1043, The permil hotder is responsible for the unlawtul felhngy
and removal of immmatuve ivees or other timber not ineluded in
the terms of the permif, on or from Lis permil ares. Whenevey
a hreach of Uhis yegnlation is cowmitted, if, in the easc of a first
offeuee, it iz not considered advisable 10 prosecnte, the attention
of the permit Lelder <honld be drawn £o the Faet n weiling, and
Head Office shonld be informed of {he orearrence.  In oall eases
the forester should Parnish a report and recommendation as (o
whether he conddess legal proceedings shonid be taken against
the permit helder.  {See ipstrnetions reonvding hreaches of et
and Regulations.)

There is ne reemlation which specifically mentions the fellinge
of immature frees by a timber worker, et aetion might be taken
under Seclion 45 of the Fovests Aet Tor cniting withont tawinl
authority., Tndiveetly, however, if the permif holder is roseerted,
the tinber worker would he affecied, because 10 permit holder
would continue to employ a faller who pers sted in cuthing down
maatee lvees on his perniit ared. In aggravabed eases, the
timber workew’s eertifiate of vegiztration may be cendorsed, ov
even eapeelled.  Unless the permil Lolder is wade to Tealize Lis
vespensibilities, he will look to the Depariment to police htis prermit
aren For him, instead of exercizing proper earve and confrol ever
the epevations of his employecs.

104, Seetion 184 of the “Road Disiricts Aet, 1O empowers
sy Road Beard and any persen anthoriged in writing under the
cenl of the Board {whicl includes any person carrving ouf publie
works inder contract with a Road Boarvd) to take native growing
or dead timber from Crown lards within the road distvicl and
within one mile of the work fo he done.

Works which invelve considerahle outlay  are performed
under (e supervision of the Public Works Department, who in-
sert in all specifications prepared by that Depa phnent a provise
that timber within one mile of (he worle ean he obtained free of
rovalty on application 1o the Forvester-m-Charge of the distriet.
provided that the contractor folls only sneh trees as are marked
by the forester Tor the purpose and that he hrands the stumps
of all trees felled with hrend snpplied by the Forests Depari-
ment.
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A branding hammer, P W.D., for the use of persous engaged
on works of this deseription, ean be obtained from Head Office
by the forester, who will issue it to the person in charge of the
work and arrange for its refurn to Head Office immediately after
the eompletion of felling operations.

Where timber is genuinely required for such use by such
persons, the forester may grant permission bo take it, but he
chould not grant a general permission, The Road Board shouid
apply in each case Where it vequires timber for the construction
pr repair of fences, bridges, ete.

All applications for permission to cut timber growing more
than one mile from the work to be carried out should be referred
to Head Office.

No permission will be eranted to hew timber of less dimen-
gions than 12in. x 6in., except in speeial cases, where sawn timber
is not obtainable within a reasonable distance. In such eases,
applieaiion shall be made to fhe Conservator for permission to
eut sneh timber as may be vequived. Where timber is not avail-
able within one mile of the work, royalty will be payable.

TELEPIIONE LINES.

105. The Deputy Postmaster General’s Department has
arranged to notify Head Office from time to time of the line of
ponte for new telephone lines and width of clearing necessary.
On receipt of this advice, the foresters concerned will be notified
6o lhat necessary action ean be taken by them to report
concerning—

(a) Any minocr amendments to the route which might result
in the saving of marketable timher or the preservation
of shade trees along romies.

(b) The marketing of any merchantable timber which it may
be necessary to fell in connection with the elearing for
the line,

106. Tt iz neeessary that reasonable control he exerciged over
the cutting of poles which may Dbe required for the ercction of
the line where such poles are heing obtained from Crown lands.
No restrietions will, of eourse, he placed on the eutting of poles
on the sirip to be cleared for the evection of the line, and no
royalty will he charged on suel poles, unless special instruetions
are received in that eonnection from Tead Office.

107, With veference to other poles whichh emplovess of the
Postal Department or the lme contractor, as the ease may be,
desire to obiain from Crown lands, ovtside the cleared strip, it
will be necessacy te obtain from the forvester a 1 g1
perriit in the form Y0 209, The forester should either
mark the peles or agree with the person obtaining the poles eon-
cerning (he loeality from which they are to he talen, and the
elass of pole to be used, with o vimv to rensonable protection of
growing timber.
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Para 109 is cancelled and the
I:#ﬂllowing is substituted in lieu
‘srefrof . _-
1°®. The royalty payable on such
7 poles will be the rates pre-
«+ geribed in the £irst gchedule
« of the forest Regulations.
Foresters should immediately
motify Head Office if the con-
i struction of new lines on Crown
{ Tewds is commenced or Purther
‘elearing carried out prior to
the receipnt of advice from the

lomservator.

98,
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108, Royalty will he eharged on all such potes, and Tull
pariiculars concerning sise, nnmber, ete, musl be forwarded to
this office, through the {orester, on the vetin tform .0, 106G, ot
lerst onee & month, =0 that the peecssary accounts may be sub-
mitted. This veturn should e prepared and lodged with the
forester by the Postal Depaviment’s foveman or the lue
oAl

In eases where the Hne confraclor is responsihile for the pay-
ment of veyalty, royaity shall he ecliected by the forester rorth-
with as refmyns are submitied by ibe contractor. Tn such cases
the retwrns sent lorward to Tlead Olfice should he endorsed
“Tovalty collected loeally.”

109, The vavalty payable on sueh polex swill be in aveordance
with the following rates:—
Poles up to—
3in. dia. at crown, up to and including 30fL Jengths 154,

Hin. dia. ab erown, over 300t. lenoths .. .. 14.
%n. dia. at erows, up lo and melnding 3041 lengths  3lAd
Bin, dia. ab erown, over 30ft. to 50Tt lengths .. ad.
Din, dia, at crvown. over SOEL lenglhs L. .. 4,

Foresters shonld fmmediately votity Head Office if the con-
struction of new lines on Crown lands is commenced or fnrther
clearing cavricd ont prior to the receipt of adviee from the
Conservator

TIMBER INSPECTION.
[ Forest Regulations 321 and 93.)

110, Al applieations for inspection of timber shounld be
Iodged with the Forester-in-Charge of the distviet in which the
timher is situated. The Forester-in-Chares s responsible for the
satisfactory eavrving out ol thiz work, and may arrange that
certain applications may be lodged divect with the assistant
forvester respongible for timber inspection work in partz of the
distriet diztant Trom beadquarters.

111. Foresters-in-Chavee of  districts shon!d endeavour fo
arrange lhe inspection work in their distriets so that the oficers
who are earrvine gut this work may =tart on Monday morming ag
one eud of the distriet and work gvslematically so that nnneees-
sarv Lravelling may e avoided and all centires receive a periodic
mnspection ab rerular mntervals,

113, An assistant forester should, when earrving out ihe

ingpection of timber, take notey concerning—

{a} abnormal number of condemns;

(h} had enfting:
and, if opportunity offers, he shonld interview the individnals
eoncerned with the ohieet of worning them that hetteor work
will he expeeted.

1¢ is the duty of every fovester to =ee that the area under hig
control i3 worked to the best advantaze and cut out with the
least poxsible waste of Himber. :

Beturns fa be
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113. The timber inspector shonld verify the faet that the
timber iz being obtained from: the actual private property or
permit nominated by the eontractor.

114, " Exeept in eases of perzons or firms who have already
Yodged substantial deposits with the Depaviment as security in
connection with a sawmill or other permit, all applicants for
inspection of timber will be required to deposit a sum (minimum
£10) with this Deparfment as security for the payment of inspee-
tion fees. The sum fo be paid will be based upon the estimated
monthly aecount,

As a rule, officers in charge of distriets will nof be concerned
with the eolleciion of the deposits, but will arrange for the in-
gpection of all timber presented for examination. They will,
however, see that, in the case of new business, ingpection returns
are forwarded to Head Office as soon as possible, with any neces-
gary information as to the addresz of the person who will be
responsible for the pavment of inspeetion fees, and the estimated
average monthly cost of ivspeetion, so that a deposit may he
seenred by Head Office.

115. As a general rule, departmental inspeetion of timber 1s
anthorised In the case of timber stacked alongside a Government
reilway line, or other metal railway line connected with the Gov-
ernment railway system.

Before the services of a limber inspector ave made availsble
for the inspection of any timber stacked otherwise than alongside
a railway as above. the Forveater-in-Chavge should obfain written
authority to do so from Head Office.

In sach cases, the ingpection veturng must be very clearly
endorsed az follows:—"Passed at the............. .. ... Sawmill
about........ .. wiles from the.............. Siding” (or as the
case may he.

116. NWo {imher oblained from privately held Iand shall e
departmentally inspected nnless sueh timber bhears the registeved
brand of the owner of such land. '

117, Tuspeclors’ rveturns in the form F.I). 123 are printed in
books in quadruplicate and numbered consecutively. Al issnes
must  be accounted for. The returns s=hould he preparved
immediately after the inspection. The four Torms should be com-
pleted at one writing by meaus of earbon paper and ndelible
peneil. Tt is essential that serviecable earbon paper shall he used,
so that each ecpy shall be guite legible. The original and tripli-
eate forms should be sent {o Head Office immediately after the
inspection, aund the duplieate fo the Torester-in-Charge of
the distriet, who will, alter certification, forward it without
delay to Ilead Otfice.  Should an inspeetion be condueted
by the Forester-in-Charee, the three copies must be forwarded
forthwith. The quadruplicate form vemaing in the hook held hy
the inspector for reference. No other veturns of inspected timber
are requived from the forester.
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Attention is divected to the fael that the Forvesters counter-
signing these cervtifieates alone ave responsible for the correct
filling in of the pairticulars as to the source from which the iimber
was obtained. The inspector is not in all cases able to supply
this information. In crder that the correct royalty rate may be
charged, 1t 1s essenfial that the zawmilling or hewing permit
pumber shall be sbhown in the third eolimn when timber from
Crown lands is inspeched.

Once a hook of retwrns hag been commenced, a second hook
ghall not be nsed until the first has been compleled. Should only
one retorn remain in the nsed book, and it is not desired to earry
two books the remaining reture showld be forthwith eaneelled and
sent to Ilead Office. Ollicers should retain the books issued to
them: for their éxclugive nse. and should not issme returns from
those held by others.  in the event of books being transferred
frova one officer to anociler, Head Offtee should he advised, 1n
order that the register can be amended accordingly.

118, Should it he fonnd necessary to cancel any inspection
vetuen, the original, duplicate and triplicate should be endorecd
“euncelled” with the inzpector’s signature and the date, and then
gent to Head Office for the mformation of the andit nspector,
the guadruplicate being similarly endorsed and retained in tha
Lok,

119, lnformation on each return should be confined to one
particular contract and destination (ie. South Afrviea, New
Zealand, India, ete.), and inspectors, where neeessary, should
mmgquire from the person presenting  sleepers for  inspection
whether more than one confrset 1z involved,  Sepavate returns
mu=t be dssaed for each firn on whose behalfl inspecfions are
marle.

w

120, In the second ecolumn of the vetnrm, viz., thal marked
“liown or Sawn,” if I eszential thal the letier "I or ¥3,” as the
euse may be. shall be written opposite cach line of sleepers men-
ticined on the form. Inspection fees only ave charged on fhuber
azaingt whieh “S7 iy shown, while both rovalty and inspection
feex are charged when “I17 19 enteved.

121, As a higher ingpection lee is charged on sawn timber
than ofher sleepers, eare must bhe exercized lo zec thal only
sieh other sawn timber is shown in the spaces provided tov
that purpose. The term “sawn timber” applies also to ev
timbers.

SRy

1320 (Om the last line of each veturn Lorm, the inspeetor should
write out in words awd figures the totel number of sleejic
(ivvespective of sime) which have hoeen passed and branded, ez,
2 return having—

400 slesprers Tt x 10in. % 5in. passed and branded and
27 rejected, and
203 sleepers 67t Gin, « 9in. x 4550, pagsed and branded
and 10 rejected.
wonld have the words “Total nummber of pleces passed  and
branded—S8ix hundved and sixty-five {GG3}.7

~

Cancelled
forms.

Lach return to
be confined to
one contract.

ifewn or sawn
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Fawn Lirber.

Total number
of picrez passed
to he shown.
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Where beams are being inspected, any heart-in thmbey' should
be very elearly indicated on the retwm. As in the case of sleepers
the totnl number of beams should he written ont in words and
figures ai the end of cach form,

In the euse of seantling, boards, cte., the fotal nnmber of
pieces passed and branded shonld be set onl in writine and in
fignres where practicable.
123, After eompleting the inspection of o staele of timbey Details to be

2 . . i E noted on stacks
the ailicer earrving ont the work shondd mavk with a timber of issnected

tiinber,
123(a). " On no account must officars
©ocarrying out timber inspsotion
zive any Signed statement of _
the number of slsepers passed o
on behalf of sny individual or e
firm, on of
1!‘0!11
wing
The only return on which an j
Insvector may place hlS siznotursa to sign
in connection with slazepers poctod
passed, ig the offieial form,
0. 125,
ion of
il Poles.

P AR L1
and poles of each sive shall he shown sepaeately, giving hoth
length and erown diameter. Details of piles and poles vejectad
should also be shown.

128, The ehavzes for mspecting various elasses of {imber ave Tosiection fees.
set out in the Sceond Schedule to the Fovest Regnlations,

128, Accounts for inspection fees are forwarded iram Flead Favisent ol fo-
Office and are based on the retnros submitfed by fimber in-
gpectors,  [ngpection [ees are collected from Head Oifice unless
otherwise directed.

130, Where luspeetion fees are to be paid I the WALGT, fple‘»'lf,’rﬁgg an
or other third party, the name of the contraclor, as well as of third party. =
gneh  third pariy, wmust be shown on the inspection veturng
by evossing ont the words “To whow™ In the lasl line anf
addiug the word “to™ and (he nawe of the third pavty, The
certificate on the refurn form will then read as follows:—

“ The above particulars arc cerfified to be correct by W. Jones for the
firm of John Brown, and the account should be rendered for cost

of this inspection to the W.A. Government Railways,” {(or as the
case may he).”’

181, Only brands issued by the Idepartment for inspeelion Iuspection
= o ! . § . branding ham-
purposes shall be nsed to brand timber that has been examined pers.
and passed or rgjected.  On no account must ingpection hani-

mers be used by any persen other than the one to whom the

b
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Where beams are being inspeeted, any heart-in timber should
be very elearly indicated on the retwm.  As in the case of sleepers
the total mumber of heams should be written out in words and
fienres at the end of each form.

In the ecase of scantling, boards, ete., the total number of
pieces passed and branded shonld be set eul in wreitiug and in
fignres where practicable.

123, After completing the inspection of a stack of timber
the officer earrying out the work should mark with a timber
crayon on the stack the details velsting to the number of pieces
passed, the pmmber vejected, the sonivactor’s name, and date
of inspection. practice enables the representalives of con-
tractors to refer to the stacks for information, whilst the officor
i earrying out other inspeeiions.

This

124, All hewn fimber obtalned from Crown lands must he
inzpected by an officer of the Forests Department.

125, Speeial instructions ecncerning the nspection of sleepers
eut under the loeal hewing permit svstem will be found in para-
graph 77.

126, Distriet officers and timher inspectors should sign, and
not merely priut, their names in the respective places shown near
the bottom of the forms of Retmn of Sleepers and Timber In-
gpeected,

127. 8o that the inspection fees for piles and poles inspeeted
may he properly assessed, it is essential that the number of piles
and poles of each size shall be shown separately, eiviug both
length and erown diameter. Details of piles and poles rejectad
should also be shown.

128. The charges for inspeeting varviong classes of tiwher are
set oul in the Second Schedule to the Forest Regulations.

129.  Accomnts for inspection fees are forwarded from Head
Office and are hased on the returuz submitted hy timber in-

spectors. Inspection fees are collected from Head Office anless
otherwise directed.
180. Where inspection fees are to be paid by the W.A.G.R,

or other third party, the name of the confractor, as wall as of

such third party, must be shown on the inspection returns

by crossiug out the wourds “To whow' in the last Lue ani
adding the word “to” and the name of the third party. The

cerfificate on the refurn form will then read as follows:—

cagse may be).”

151, Only brands issued by the Department for inspection
purposes shall be used lo brand timber that has heen examined
and passed or rejected. On ne account must inspeetion ham-
mers be used by any person other than the one fo whom the

“ The ahove particulars are certified to be correct by W. Jones for the
firm of John Brown, and the account should be rendered for cost
of this inspection to the W.A. (overnment Railways,” (or as the
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brand was originally issued by the Conservator. Under no eir-
eumstances should an inspector aflow his inspection hammer cut
of his possession,

132, Al] sieepers and other timber passed and branded shall
show the full face of the brand distinetly. The branding of
timber in sueh a way that the inspeclor’s number is nof visible
will be considered a serious dereliction of duty, ‘

133. Exceept when instroeted to the contrary, each piece of
timher inspected shonld he branded, [n special cases where the
“pranding of cach piece may prove anreasonable officers should
refer to Head Office for ingtructions.

134, No fimber {expecially in the forn of sleevers) whieh
has been previously passed and branded shall be re-ingpected
miless written peruission to Ao so N heen yeeeived from Heasdd
Ofiice in each particajar instance.  When timber hag bheen 1e-
inspected after the necessury pormission lias been obtained, the
word “Beinspecied” must be very clearly written across the Tave
of the mmspeeilon retmn. This is very important.

When timber which hag heen passed and pranded is subse-
quently reipspected and rejected, the original export hrand must
be completely obliterated  nmmediately  aiter the 1einspeetion.
The brand on the reverse end of the export branding hammers
ahould be used for this purpose.

185, Large size sleepers whicl: have heen rejected may he eut
down to a smaller size and presented for inspeetion as cul-down
rejocts. o Gieh eages the rejected {iuber may be reinspected
without reference o Tead Offiee, bug all reburns covering
the inspection ol sueh slecpers inust he eleavly endorsed “Re-ent
slecpers.”

The Limber inspector should exnmine the sieepers hefore
inspection to make sure ghat they beav the vejeet brand, and,
i theye ig no vvidence of their  having  heen rejected, sueh
sloopers should nol he passed o cut-down and Uhe certificates
must not be endorsed “lieeent sleepers.” It 18 very important
that the inspector shall determine that euf-down sleepers are
rejects, as otherwise vovalty payment will have been avoided.
No aceount for rovaliy is sent out in the case of cerfifieates en-
dorsed “Re-cut sleepers,”” as it is expected thaf the yoyulty will
have heen colleeted on the sleepers previously as rejeets.

Should cevtificates coveving ye-ingpected timber or re-euf
gleepers he not properly endorsed. vovalty eharges are duplieated
when accounis are rendered from Tlead Office, and nll inspec-
tion foes will be again charged.

136, A cirele shonld be drawn hearily with a yellow timher
erayon on edach frd of each sleeper or piece of timher rejeeted,
and the reject brand on the reverse end of the hranding hammer
should be clearly impressed ingide cach of snch eirveles.

When rejected sleepcrs, after having been rednced in size
e.g., from T = 1010 x Sin. to Gff. Bin. x 9in.  414in. are again

- oy
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presented fov inspeetiom, they wust, If passed, be hranded on
both ends. The former reject brand should not he obliterafed
on fhe end which has not been eunf off,

137. Al condemned timber should he stacked quite apart
from passed tinber,

188, All timber on the top of a stack should be placed sap-
wood uppermost.  The exposure of the hearlwood to weather fre-

quently canses serious deterioration of the timber affer imspes-
tion.

130, Timber ingpeciors =honld jmumediately draw the alien-
fGon of PForesters-in-Charge when hrands Dbearing any  restil-
blance to thiz Depariment’s export hrands ace found on timber,
and, more especially, on condemned sleepers.  The Department
takes strony exception tc any brand having an oufer eivele.

140, DPersens respensibie for the stucking of timber priov
to inspection should be required to arrange that timher obtained
from each source, viz., Trom private property, leases, CONCESFIONS,
or penmnits shall be kept separate from that obtained from any
other source.

Lach propoesed stacking site should be made known to ihe
Porester or assistant fovester, and approved hefore stacking
commerces. The eontractor shonld be vequired to leave at least
three feel between stacks. In excentional eases where stacking
accomwodation iz Hmited, the forester imay approve of the
stacks being placed at eloser intervals, provided that at oue end
at least of cach stack there shall be suolficient space for ihe
inspector to swing his hawmer freely.

141, Owing io the vapid deterioration af heart in squaved
timber when exposed to the weather, it hag besn decided thatl all
retorns of sneh tivaber inspeeted shall be endovsed hy the officer
inspecting it, as follows:—

“Pgssed for shipment within 14 days from date hereof

Any heart-in beams not se shipped after having been branded
shall he considered as not having heen passed, and foresters wust
cee Lhal the inspector's brands shall he thereupon obliterated.

Before passing any heart-in beams the inspector shalt make
it clear Lo the owner, or Lis representative, that the timber will he
inspected only on thesc condifions.

There is 1o rerson why sueb timber should not be ye-nspeeted
at a Jater date, snd inzpection fees al fuil rates wili be charged
For such re-inspection. Al veturns of such timber re-inspected
shall be endorsed “Re-inspected and passed for shipment within
14 days from date heveol.”

1¢ guch re-ingpected timber be not ghipped within 14 days
of heing re-branded, the brands shall be again obliterated.

Further re-ingpeetions, at fall rates, may he effested if de-
sired.
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112, I evder to Assist the engineers in acearasely loeating
gleepers stacked for the W.A.GLR., the district and the number
of the felegraph poles nearest to the place where the sleepers
ave stacked should be inserted on all returns covering ingpec-
tion of local railway slespers.

Imwmediately atter the inspeetion of sleepers for the W.AGR.
one of the forms showing particulars of (imber inspected, sup-
plied by the Railway fepartment, should be compleied and for-
warded to the nearest Inspeetor of Permanent Way or Station
Master. The forester should insert the number of his brand and
the year in the blank forw of brand stamped on the formi.  These
forms should be addressed—

{a) To the Inspector of Permaneut Way, Bunbury, for
sleepers passed hetween Pinjarra and Jarnaduys
Collie and Narrogin; Wagin and Bowelling; Won-
nerup, Nannup and Boyauup and Buszelton.

(b} Tao the Tnepector of Permanent Way, erth, for
sleeners passed on (he sections Perth to Phyjareas
Pinjara to Dhwellingap; Perth to Clackline: and
Perth to Lion Mill wie Mundijong, and on the Mil-
Jand Junctior to Pickering Brook seetion, and

fe) To the Inspector of Permanent Way, Alhany, fov

slerpers paseed between Tambellup and  Albany
and branches.

143, Officers notieing any attempt to export unsatisfuetory
funber, viz.:—

{a) Sleepers nul passed by this Depuriment, or sleepers
condemned by the Department;

(b} Sleepers passed under speeification for a eountry
other than that to which the shipment is being fox-
warded ; and

fe) Sleepers which have detericvated sinee inspeetion
owing to exposnre or damage in handling

shenld immedialely report any such hvegularities to Head Office,

11 A vegister on the lines set oui heveunder should be kept
by each Foresler-in-Charge of a distriet and therein reevrded
partieulars of all limber inspected 1n his distriet. This record
enailes him veadily to turn up information regarding inspections
without refrring to wnmeroas inspeetion books—

j v
Pernit | Naume | Naune t Hewn | | Timber In-
Tplumil or PLP. : of 1n- | of Con- Name ! or | spected.
i Loe, spec- trac. . aof sawn | Size.
XNo. i tor, tor. Carter. | timber. | passed. {on-

1
£ il | demned.
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145, Shipping certificates in the form ¥.1. 7, cectifying that
Himber for export, bearing certain brands, has been inspected by
departmental officers, are isened trom Head Office.

146, it shall be of good, sound, strong tnher, tree from
heari-wood, dry roi, knot holes; to be cub square: out of winding
and straight, exeept that hewn sleepers may bave eamber fo ex-
tent of half an inch.

Sleepers shall not be ent on full quarter and shall be ent
wilh an allowanee of a uuarter of an jnel i width and one-
cighth of an inch in thickness to allow for shrinkage, and no
further allowances shall be made,

BUT WILL ALLOW slight variations in ¢utling, sound gun
veins, gum pockets up to Sim. x i surface sun shakes, end
shakes up to Gim., few pin holes bul not in groups: sap 0r wane
nat to execeed two inches on either face and not to come under
rail seat; sound and firm knets up to Zin. in diaveter.

Length specified shall he snbject to a vartation of one inel
either way.

147. The following variations are permissible in the erown
diameters of piles:—
When specified “12in, crown,” the erown diameter may
vary From 12in to 1din.
When spectfied “i4in. crown,” up to 25t in length, the
erown iameter wmay vary from ldin, to 16in., and
Wihen over 25 Feet in lengih, the erown diameter may vavy
from 14n. to 15440,

The acinal size shonld be sbown tn all returns,

118, A table showing the eubie contents of rarions sizes and
quantities of sleepers is given in Appendix 2.

149. A table showing the number of slecpers of varions sizes
1o the load iz given in Appendix 3.

SECTION 3.
ACCOUNTS.

REVENUE COLLECTTIONS.
O fiicial Feceipt Books.

150, Officors solleciine revenue or cash on deposit on behalf
of the Department shall in every Instanee issne an oifical re-
ceipt, i the Form B.D. 205, as an acknowledgenwent therefor,
exeept when a feonse is issved, in which rase ne additional ve-
cepit shall be given.

Taery veeeipl shall be given on a printed forw, taken from
4 nnmbered hoal, whielh ghall be prepared in triplicate, and in
a6 ense shall manuseript receipts be issued.
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The original veceipts shall be frsued fo the pavors, the dupli-
cates mnst be forwarded to the Receiving Officer, Treasury De-
partment, with the cash gheets, Treaswy Form 2, Lo which they
shall he securely aftached, and the triplieate copies will be re-
tained in the reeeipt book for the information of the issuing
officer.

Duplicates and triplicates shall in every instance he divect
garbon copies and must not be snhsequently written ap.

Tt ig essential that serviceable earbon paper ghall be nsed
g0 that copies shall e quite legible. No eragion will e allowe-l,
hut in the event of & receipl being ineorrectly filled in the in-
acenracies shall he struck ont and the necessary alterations made
or the reeeipt form must be eancelled. Auy alleration mnst be
initialed by the issuing offieer.

151, In eazes where it becomes necessary 1o cancel rveceipts
the cancelled forms shall not be destrayed, hat shall be eleatrly
endersed “Caneelled” aeross the face thereof, and the orviginnl
and dnplicate copies shall be seut forward attached to the Cash
Sheets., Treasnry Form No, 2.

152. Revense stamps arve not vequired on official recclpts
issued. :

153, Completed books shail he retained until sueh tine s
{liey have been examined by an Awdit Offieer, alter which they
may be destroyed in his presence should they wo longer ha re-
guired for referenve purposzes, Lists of all books o destroyed,
viving firsg apd last nepbers, should he Tmwediately Torwarded
{e Tlead (}fice,

154. Tn lhe event ol o franster of officers helween the dis-
triets, all undestroyved books shall be listed on » Handing-vver
Statement in the Form F.D. 20, whieh, after heing signed by botn
the ontgoing and lneoming oflicers, ghall Le immediately lorv-
varded to Ilead Office.

Interim Receipt Books.

155. To Facilitate the colleerion of swmall revenne items stiel
as Limber workers' reeistration fees, ele, interim vecelpt bunios
w31l be made available as veguived.  These hooks shall he under
the eontrel of the officers in charge of the respective districts,
and shall be Issued to theiv asmistants (¢ and T grade assiston
Poresters only} at their discretion

i

156. A reeord of all sueh hooks shall he kept at the diarretet
olfice showing the eoumecutive numbers received and o who
issued.

157. When interin veceipts are issned by the assistanls vate
must e taken to sec thal full pavilenlars ave disclosed thercon,
i.c, name and address of the payor, date of igsue, what the pay-
ment represents, ete., and, in addition, every recelnt must he duly
signed with the wsnal signature of the issuing officev.

eiled re-
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158. At least onee a month all revenue collected shall be coections to
handed in to the distriet officer who shall acknowledge the o
veeeipt by signing his name on the back of the last duplicate
copy, which shall also he endorsed with the date of payment
and the total ameunt paid in. Official receipts will then be des-
palehed to the payors and shall, when convenient, he delivered
Ly the assistants, otherwise they may he posted direet.

Olficial receipts shall he duly endorsed “as per interim
roceipt No. !

1EN Msimeneed 4l almen adl cnal funeosicl sane all hanks mnsat Annual audit.

when officers in cherge of Districts are
remitting revenus sollected by assistents,
the mumbar of the Interim Receipt must be
shown on the Cesi Shzet in addition to the
number af the officirl receipts  The
Jetters "I.R" must nrecede the numhexr of the
Interim Receipt.

If this oractise is followed the necess~
ity of forwerding Interim Receipt BoOKs to
Herd Office for en anpusl sudit -wilil be
dispensed with,

officers holding Interim Receipt booxs
must bhe advised thet each book when complet-
ed is to be returned to Head Office for
inspection by the Audit Daprrtment..

HIWUL VLIl (eacepl Ll P2 LELLLT, Ay oLEEL LUK UL LYY Ll L lelel
period shall be Forwarded impediately after the -close of
business on the 30th June, with the relative dnplicate copies of
both bank reecipt and cash sheet).

163, Where bapking facilities do not exigt, the collections opher method
chall he deali with in a manner to be approverd in writing by o it]
the Conservator.

164, In special coses (where collections camiot be hawked Cash bag re-
localiv), “Cash Dags” witl be issued for the purpose of 1'?0.1'\\'-(11'11- it
ing vemittances 0 Perth and in  counectinn therewith tie
following instructions shall apply:—

{a) lach officer sapplied with a bag from Il_gad Offiee 111.1151
sec that he is also supplied with a “(Mash Bag Re-
ceipt Book.”

{b) Kach cash hag will be provided with a p;.ldloc-k‘ the
key of which must vemain in the possession of the
Offcer-in-Charge.

{e) When 1t 18 degired to forward remitlances, the bag
must be securely logked and handed to the guard of
a train.

%
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158. At least onee a month all revenue eollected shall be
handed in to the district officer who shall acknowledge the
receipt by signing his name on the back of the last duplicate
copy, whieh shail also be endorsed with the date of payment
and the total amount paid in. Official reeeipts will then be des-
patched to the payors and shall, when convenient, be delivered
by the assistants, otherwise they may be posted direet.

Official receipls shall be dnly endorsed “ns per interim
receipt No. o

159, Toward the elose of ench linancial year all books must
be returned to the distriet offices for transmission to Ilead
Office, not later thau the 30th June, for andit purposes.

How to remit Colleciions.

160, #xeept a¢ hereinafter provided all moneys coliceted
shall, ymless otherwise authorised in writing by the Congervator,
be paid in, wiere banking facilities exisl, daily, to the eredit of
the Colominl Trensuver’s Accomt,  Colleetions shall, where os-
sible, be cleaved through the Commonwealth Bank,  Wheve no
branch of thal bank is operating, clenvaness should be made
through the mosl convenient hask in the loeality.

161, When collections ave hanked, a hank receipl iv dupli-
cate, in the Treasury Forw 27, shall he ohtained,  Books of
fhase Torms are obininable direct From the Treasuvy Pepart-
ment.

T, The duplieate bank reecipd, fogether with o slale-
ment ol eollgetions, in e Treasury Worm 2, the totals of
which mnst agree, shall he forwarded direct to the Treasary
Department, Pertl, fonr fiimes w montly, viz, 2nd, 10th, 18th
and 26Lh (except in June, when the collections Yor the lazt
peried shall he Porwarded  immediately after the -elose ot
business on the 30th June, with the yelative duplicate copies of
hoth Lank receipt and cash sheat].

153, Where hanking faeilities do not exist, the collections
shali be dealt with in a manner to be approved in writing by
the Conservator.

164, In specinl vases (where colleetioms eannul e banked
1oeally), “Cash Bags” will be issnad For the purpose of forward-
ing remitfanpces to Terih and in eovuection therewitl the
following instrnetions shall apply:—

{a) Fach oflicer supplied with a bag from Heud Olije musl.
see that he is also supplied with o ““Cagh Bag Re-
ceipt Book.”

(b) Mach cash hag will be provided with a padlock the
key of which must remain in the possession of the
Officer-in-Charge.

{¢) When it iz desired to forward remittanees, the bag
must be securely locked and handed to the guard of
a train.

Collections to
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{d) Before depositing the bag, an entry shall be wade in
the “Cash Iag Receipt Book,” whieh must be signed
by both the officer depositing and the railway guanl
in the spaces provided for that purpose.

{e) Any officer failing to obtain the signature of the guard
will, in the event of loss, be held personally respon-
sible, and will he expeeled to niake good sucl loss

{f) Where cash bhags are in nge, cash sheets i the Treasury
Torm 2 will be forwarded diveet to the Couservator
and not to the Treasary Department as in the case
of collections loeally banked.

(g} The actual eash forwarded must agree with the total
ag per the cash sheet.

(L) Officers should see that their yemittances are ackonow-
ledeed by an official receipt issued from Ilead Office.

165, In the event of cirenmstanees warranfing the divect
remittance of woneys colleeted per medium of money orders or
postal notes, the cost of obtaining sueh orders or potes way L
dedncted from the total colleetions and the net amount oulg
ramitted.  Such methed of clearing collections iz, however,
subject to the approval referred to in pavagraph 143

166. Tn the event of no revemie heing collected in auy
wonth a cash sheet with the word “nil” endorsed thereon shall
he forwarded at ihe close of gach month.

167, If, after an official reccipt has been issued, it is found
that an overpavment has becn made, or that, for some other
reason, a refund of the amount or part thereof is due to the
payor, no direct refund shall he made, but the f1dl amount
collected shall be remitted.

Tn sueh eases, the amount refundable shall be shown in
the “Trust Column” ol the cagh sheet, and advice must be for-
warded to Head Office setting ont the mame and address of the
payor, the cash shect numher on whieh the amount was brought
to account, and for what reason the refund should be made.

A refund will then be ﬁlﬂdr: from Tlead (Mfece without
further reference to the distriet officer.

168, A postal remittance Look, in the Treasury Form 26
shall be kept al all distriet offices where money is received
throngh the post, and, where possible, the entries wust be
initialled hy two officers, both of whom should e present when
the eorrespondence s opened.

169, Aftention is drawu to the following Treasury Regula-
tion No. 22:—

YWhen any receiver shall have neglected to pay in
or transmit fo the Treasury lis colleefions, or to render
his aceonnts within the time preseribed by or under these
regulations, the payment of his salary way be suspended
until he has complied and his accounts have been sabis-
factorily adjusted.

Deductions
allowahle.

Returu requrired
i wmo  revenne
collected.

Direct refunds
not to he made.

Postal remit-
tance book.

Negligence in
cleatring rollec-
tions.
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Receiver's Cash Book (Treasury Form No. 2}
170. Books of these forms, in duplicate, will be supplied by
the Treasury Department upen Tequisition.

171. Duplicate copies shall be ohiained at the vne writing
with the use of carbon paper.

179, All of ihe columns provided must be used, and the in-
formation shown in each must he in aceordance with the
respective headings.

1753, 1f licenses are issued, the lieense numbers will be
queted in the eolumn provided for recording receipt numbers.

174. Every license number, or receipt number, shall be
shown on the cash sheets, and, in the event of a form beiny
cancelled, the number shall be quoted and the word “cancelled”
shall be written in the “Particulars” eolnmn.

175, The only amounts which should appear in the “Trusé
Tund” column are those which, for varions reasons, are ve-
fundable to the payers. Under that heading ave included all
deposits in eonnection wilh contract work, forest produce perv-
mits, ete.

176. All collections other than those referred to in the pre-
ceding paragraph shall appear in the “Revenue” column,

177. ln the third colemn must be inserted the name of the
eowpany, firm or person directly responsible tor the payment, in
whose pame the receipt should alse be made out, and not the
name of the persen who might be making payment on behalf
of another party.

Tt will readily be uuderstood that, nnless this information
iz correelly given, it is Impossible to credit the right accounts
in the Head Office books with the respective amounts,

178. The amount appearing as the “Daily Tatal” must
represent the actual collections remitied, and mnst agree wifh
the bank veceipt when eollections are banked.

179. In the “Progressive Total” column mmst be shown the
total eollections for the expired portiou of the month, and that
total must be earried forward to the 25th of each month 1n-
¢lusive, and then closed off.

180. For the month of June the progressive total will be
extended to the 30th of (he month, and collections must be
paid in inunediately.

Royaltics and [nspection Fees,

181. The following returns form the hasis for charging
royalties and inspeetion fees on forest produee removed from
Crown lands:—

{a} Log Returns—Form F.I). 183,
(b) Inspection Returns—Form F.Ix 125,
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{¢) Pile and Pole Returns—Iexm .00, 196,

(1) Firewood Refurns—Form 1. 29

(e) Miseellaneons Forest Produce Returng-—Form F.I. 1le,
(£) Tocal Fivewood Permits—Iorm F.1x 2
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{e) Pile and Pole Returns—Form F.D.194.

(d) Firewood Retarns—iForm w0, 29,

(e} Miscellaneous Morest Produce Retwrns—Form ¥.1. 11e.
i) Loeal Tirewood Permits—Iorm 1.1, 29,

Detailed instructions regarding these retwuns aud the payment
of royalties and inspection fees are given under their respee-
tive headings in Seetion 2, “Timber Trade.”

Departmenial Coblages.

182, Reut, af rates to he determined hy the Conservator
from time to time, shall be paid by all tenants neeupying
departmental cottages.

183. In the event of such tenanis noi being olficers of the
Departinent, rent shall be collected by the afficers in charge af
the distriets weekly, if convenient, hut under no cirenmstances
<hall it he allowed to accumulate fovr a period exceeding oue
menth,  Colleetioms will he eleaved in the usual way.

184, When coltages are tenanied by departmental officers
whose salaries or wages ave paid from Head Ofllice, procuration
orders in the Following form will he requirved authovising the
sonzervator to dednet sneh vent as it beeomes due from salary
or wages payments.  Orders should be Torwarded to the Con-
servator immediately pussession ol the cottage is taken, aud
no speeial request Tromn llead Office should he necessary.

CoNSERVATOR OF [ORESTS,
PERTH.

salary
wWagos
may horeatter beooma due to myself the undorsignoed, sich amounts ag may
fall duo from time to time on account of rent for the departinental cottage
of which I am the tenant.

This order shall remain operative until sitch time s it is cancollod by
me in writing.

Vou are horeby authorised to deduet from any the, or that

Alfix ponny revoinie
ptamyn

Signatire........coioiieeenes

185, Wiy cot
whose wagcs\-'r‘-x loeally hy eash order, the following pro-
cedure shall he aifimfoed

(ﬂ) The full ﬂr‘f‘l\(-'\;T'h.' il wness due, nEe [T tha Timit
shall be shown
tance obtained i
vided.

(b)Y Two ensh orders shall then \.-\,‘. rwn, the Arst in
favouy of the Aeeountant, Forpai==Lipartment, for
the smount of rent due, and the scodm _in favour
of the officer eoncerned for the halance (k. wages,

e
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é(c)h'T'-?‘utﬂua;-.“t_- erder numbers shall be quoted on the wages
sheet opposite_the respective amount.

{d} The cash order dl‘a\\-’]ﬁffw'uh_y;j]\' of the A(z(aguntazlt
shall be mmmcdiately despalifhod "Tﬂl.LL:J,-_I_(_)Ilice and
will there be cleared to revenne, —

186. The officer responsible for payment of wages shall see
ghat all rent due to the Diepartment has been eollected from the
respective tenants before final wages are paid.

187, Change of fenancy of any departmental cottage must
be notified in order that the records at Head Office may be ad-
Justed and the right person registered as ocecupler for the pur-
pose of reut collection,

KAPENDITURE.
Cash Order Aubthorities,
i88. To avoid delay in payment of wages due to casual em-

ployees, olficers in charge of such emplovers may, with the ap-
proval of the Conscrvafor, be authorised to operate on the Min-
ister for Foresls’ Cash Ovder Account. Any applieation sul-
mitted for snch qathority must be accompanied hy—

{a) Three specimen signatures:

{b} The name of the loeal bank on which orders will he

drawn;
{¢) An estimate of the tolal wages fo bhe paid monthly,

189. ‘The following general rules shall apply to all offieers
issned with eash order books:—

{a} The hools shall be regarded in Lhe same Jighi as an
afficer would regard his private cheque book, and
shell not be left lying about, therchy ereating op-
portunities fer unauthorised persons to jssie ordess
therefrom.

{h) Under no creumstances shall officers be allowed 1o
draw orders in their own favour.

{e) When officers are iransferved from one distriet io
avother, a cash order book mnst not be handed
over Lo an incoming officer, hut mnst he retained
by the officer fo whom it was originally issued.

{d} Cash orders shall he drawn to order, and the limit
for gny single order shall be £25, while the agorepate
cash order payments shail not excced £250 per
month, without the approval in writing of the Con-
gervator.

{e} All vouchers paid by eash cvders shall he prepared
in ink or indelible pencil and shall be stamped on
the fage “T’aid by Cash Ovder No. " When a
number of men included on a wages sheet are paid
by separate orders the numbers of the arders ghall
be stated on the wages sheet apposite the respeetive
amennts,
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190. Tor every cash order dvawn a voucher in the Treasury
Form 10, or a wages sheet in the Treasury Torm 30, shall bhe
prepared to clear the Cush Ovder Aeccount at Head Office. A
receipt for the payment shall be obtained on the respeetive form
in the spaces provided for that purpose.

101. Tn the event of a payee being unable to sign his name
the voucher shall be acquitted in the following manner—

His
JOHN » BROWN aa
matrk Witness.

The witness muost be an independent person and sball not
be the officer making the pavment.

192, Cash order books will be prepared in triplicaie

will be ssted from ITead Ohliee upon reguisilion. The three
sopies shall he obiained al the one writing hy the use of arnon
paper, and shall be siencd by the pavee betore any copieR are
excised,  The orieinal will then be handed to the payec: the
duplicate, supported Ly voueher, will he immedintely despatehed
to the Comnservator; und the triplieate vopy will remain in the
book [ar the informaiion of the issaing offfcer.  Caneelled forms
should be retained in the book and weed wvot be forwarded to
Head Ollice,

For all ovdinary pavments of amounts ol cue pound (£1)

and upwards, and wages (ineluding pleee work) payvments ex-
ceeding a rate of five ponnds {(£5) per week, revenue stamps to
the values =et out in ithe following table shall be attached to the
vouchers :—

L1 aud over and under £25 . oo L

£25 anel over aud under £50 .. .

ol and over and not exceeding €100 . 3d,

Fxeeeding £100, and for every £100 and

part of £1000 .. . oo

193, Pavments by Cagh Order shall not be made to a third
party unless a procuration vrder, drawn in favour ol sueh third
party by the person fo whom payment is due, has heen received.
A revenue stump to the value of one penny shall he attached
to each prosuration ovder. aud all such orders recelved shall be
pasted to the bael of the vospeciive vouchers. whieh =hall he
prepared in the names of the oviginal ereditors. und net in the
names of the thivd parties concerned.

Suelr third parvties shall, bowever, sign their own names
when acquilting the vouchers, and =hall net sien on behalf of
the original ¢reditors.  ln such eazes the cash order should he
drawn in fnvour of the person to whem the amount is proenrated.

194, In the event of any pavee elaiming (o have lost a cash
order. 2 new order <hall not he drawn uuless authority has heen
first received Trom the Conservalor  Immedintely npon reccipt

Vouchers to be
prepared.

Mark required
as acguittance.

Method of deal-
ing with cash
orders,

Payments to
third party.

Lozt cash
orders,
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of an application for a new cash order, the issuing officer shall
torward the following infermation to Head Office :—
(a) The number of the lost order,
{(b) The date sueh order was drawn.
(¢) The name of the person or finn in whose favour the
order was drawn,
{d} The name of the issuing officer,
(¢} The name of the loeal bank where cash orders are
gencrally presented for payment,
(f) A statutory declaration, as sef cut in paragraph 195.
If the lost order is still outstanding when the above informa-
tion is received, necessary action to stop payment will be taken,
the facts will be duly published In the “Government Gazette,”
and authority for the issue of a new order will be forwarded.

195, Tn every easc in which a new order is applied for to
replace one lost, a declaration shall be obtained in the follow-
ing form to indemnify the Governpent against logs in the event
of the luost order being subgeguently presented and boneured :—

STATUTORY DEUJLARATION

spisbhde Uhpdlar for 1l Lkl
I indemmify tho
b anieiirres]

ongll  orcler

Revenue stamp to the J.P. (or as the case inay be).
value of 2s. Gd. to he
attached.

196. A two shillings and sixpenuy {2s. Gd.) revenuc stamp
must e allixed to each letter of indemnity by the person making
the declaration.

197, Any statutory deelaralion may be made helore a
justice of the peuce, ¢lassilied school leacher, postmaster, fown
clerls, secvetary for a road beard, any classified officer of the
Commonwealth or State Public Services, or member of the
Police Trarce.

Petty Contracts.

168, When it iz considered desivable to earry out anv work
connected with a Working Civele or distriel by contrvaet or
piece worly, full information concerning the work shall be dis-
played on the official notice board for a peried of nof less than
seven davs before the closing dare for the acceptance of tenders,
Tenders for petty contracts shall not be invited unless they
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have been authorised y a senlor professional officer, who shall
nominate the persons to be held responsible for opening tenders
and dealing with them.

199, A copy ol each notice posted, duly endorzed with the
period such notice was exhibited, shall be forwarded to Head
Office hy the Iforester-in-Charve, together with all tenders rve-
eeived, and a statement concerning the action taken mm dealing
with same. Officers in charge may take sueh steps as they
think Ht to invite tenders trom persons considered partienlarly
suited for the work required, and to brine matters generally
upder the notiee of those likely to be interested.

200, IF, for auy reason, it is considered advisable vo aceepl
any tender other than the lowest, full partieulars giving the
reazon for snch recomwendation shall be sabmitted and Ilead
Office approval obiained before proéecding with the work.

Hewd Office Coniracts.

201, No contraets shall be let locally for work involving an
expenditure exceeding [ty pounds, bul applications for tenders
in eonnection with suel eentvacts may he called hy the Con-
gervafor in sneh manner as lie may deem ft.

Wihen submitting recommendalions Tor work to be earvied
out by contract, full specifications should alse be Forwarded.

202, Where, under the terms of the eontract, tools, cguip-
ment or materiu] are supplied by the Department, the Offieer-in-
Charge sbhall, belore linal payment s made, gatisfy himself that
such tools and cquipment have heen veturned in good condition,
after aliowing for reagonahle and tear, and that all
material snpplied has been aceounled for. Thiz especially
applies to lencing contracts wlere a considerable amouut of
wire is required.

du cages the olficers concerned should see that the
distance covered reasonably corvesponds with the unmber of
coils of wire issued.

203, A receipt shall he obtained from the contraetor
all {ools and equipment loaned by the Departruent.

204, FExeept with the written approval of the Conservatov,
final payments on all eonlracts exceeding a value of fifty pounds
shall he made from Head Office.  To enable thig to he effected,
the vesponsible officer shall report:—-

(2) That the work Was heen completed to his entive sabis-
faction.

{bY That all tools and equipment loaved have heen returned.

{¢) That all materizl has been acconnted For and snrplus
handed in.

(4} The agoregate value of vrogress payments made by
cash order and the amoeunt of the final pavment due.

ear

sueh

for

205, Under no circumstances shall progress paviments ex-
eecd seventy-five per cendum of the value of the work eom-
pleted.

206, Wages sheets shall not be nsed under any consideration
for contrael or piece work payments, buf all aceounts shall he
prepared on a Treasury Form 10, aud no method of preparing
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sueh voucher other than that set out herennder will be accept-

able at
207,

ITead Office,

All vonchers covering contracts shall be prepared in

the following manner:— :

Date.

24-3-26
4-5-26
26-6-26

artien bura A ot

' Clearing and Grubbing 80 chains at 14s. per chain £ &5 d.

= £42.
First progress payment ... < £E1D
Second progross payment ... .. £19
Third progress payment o oo o G 0 0
Outstanding Balance £7 L6 0 0

The amount extended shall alw ays represent the curvent pay-

ment, irrespective of whether iirst, secound, or tinal payment.
A final payment shall Le clearly shown as sueh on the vouehor.

208,

Irull partienlars must be diselosed in the voueher whei

a day work payment eovers the use of one or more horses, in
addition to the thne of the person engaged on the work, I is
oot sufficient to merely show “Man and team carting stone,

1

gravel, ete.” at £4 per day. The number of horses nged muss
he stated, and the authorily for the expenditure guoted.

209.

Whenever work is let locally on a contract hasis, an

agreement in the Torm 10,13, 938 shall he duly signed by the con-

tracting

parties, viz., Lhe forest oflicer on behalf of the Con-

servator, and the person-vesponsgible for earrying out the work.
Fhe signature of a thivd parly shall not Le aceepted on hehall

of such

versom. A revenue siamp to the value of two shillines
==

and sixpenee must be attached to ench signed copy of the
agreement.

Insurance of Emplogees wader Condract.
i

210.

All conlracts not excesding a total value of Hfty pounds

will be reparded ay petly contracts. Provigion will be made by
the Department, under the Workers’ Compensation Aets, 1013
and 1924, for the insuranee of all persens engaged under sueh
eontracts, and no deduetions on aceount of premiums shall Dbe
made from payments due to the contractor. This provision
should be borne in mind when entering into contracts, so that
allowance may he made by the contractor for cost of such
insurance.

211,

Tn all eases where the total value of the contraet ex-

ceeds (Hfty pounds, the contractor will he responsible for the
paymeni of msarance prominms under the Worlkers? Compensa-
tion Aecf, at the sfandard rates fixed hy the State Tnsurance

Office.

The amounts diue will he dedneted when final pavment is
being made from Head Office.
In the event of a rontractor already having Lis emplovees

sured,

the faet shonld be brought nnder the notice of the

Conszervator when final pavment is antborized.

How to preparg
voucherg for
contract pay-
ments,

Day work pay-
ments wien
horses used.

Contract agree-
ment must be
siened.

Patty eon-
tracts.

Head Office
contracta.



sheets

(1)

(2}

£ TN
e
N

(4}

(5)

the following differences from WALES
previously in use will be noted in the headingsi-

In the second colwmn, unéer the heading
"(Classified as®, the rank of tae employee will he
11QteL, such ss Overseer, Leading Eand, Casual
Where o man is caplioyed on ¢ifferent Operations
G@ff’lug dlfferent rahes oFf £8F turing one vay per-
iod, a separate line will ve made out For the
hours worked at each weekly rate, oné each Jine
carried through to the “"Gross smewws A (et
In such cases, in the colum: hissded "Net emousnt

=i &

due’, one toazl, indicating the net amount nayvable
to the emplovee by cash order Wwill 2e set out.

=

o provigion is mace for a ¢a
practically all wages are now Fereulc ai

- ‘\.
rate, IR ENGE iy Fabe Pe BUTES O PO 105 any spacial
serviaces, the letter "DU shonic be placedé opposite to
g Pl @
Dcduﬂticnua_ Tvic columns are Hrovided. hutk unless

¥
enecial T7gd Tuetions d¥e dis SUch, only the cne headed
TCeneervater of Forests will he usad. el
anourts o be deductzd Tien emclioyeest wages on
accouny 0of rent.of uepaﬂbrelua* cottazes, hut
tente should be placed in this coiumn and this
arhunt Will os Geiuched Trom the YOES 2uount due.
4 Ccash order will oe drarm in fsvour of ezch
emyloyee for tlhe net amount due, aud ac cash order
Will in future be drewa localiy for isut peyabie %
the Departuens Ly - employaes,

s
0

Phe spaces opoositc the words =ch|
Créer HS.." at ths foot oFf the ¢eductions colurm
ghouldé be left blani. '

The cervificates at the Ffoot of tﬁu wages
sheet Lave peen amenied aud thaldr atdax changsd.
Certiticate No. 1 will ns ¢ gned by the Overseer or

i

P

LS b
other officer imiediately in charge of the employees.
Ioe 2 will Dbe signedé by the ssst. Forester, Fovester
Oor other district ol icer responsiols for uhe 5UpEr-
vigion of uhc operations for which ihe Wages are

being paid e officer ghovlé have the foxtnight-
ty chwuﬂd *1“s statement (Form #.D1. 167) for the samne
period as the wagss shest Tor reference, so that he
may veriyy the sctual oaevat161o the men were engaged
on anc see that the »atss of Dar are in accordarnce
with The InCustriel lgreeuent %o attesnpt sihould

be made to include on ths vages snset sufricient
information to meke this cheor froa the WAL ES Sheet
alons. SEDie sp&ace is provided in the e renditure
statenent to allow of n,uvsrav" information to be
obtained from tha’ sourc Ho. 3 will not he signed
in the district unless uhb Livisional Ofiicer hasg

been gazetted under the .ufit .ob and authorised to
SigN as & person empowered to ap,o0int. lios. 4 ang

5 Wl¢l dlways be glgned in Head Office.




Poyment of Wages.

212,

No Form shall be used for the payvment ol wages other
than Treasury Form 30, a supply of which will be forwarded
npon requisition.

913, The standard rate of wages which shall apply zenevally
to all easual emplovees shall be fixed from time to time by the
Comservator, and ficld officers shall have power to eugage suel
emplovees as oceasion demands at the approved rafes,

214, The rate vriginally shown on the wages shect shall not
he inereased withoni the aporoval of the Conservater or a senior
professional officer. To cnable the checking offieer ab Head
Offiec to satisfy himself that the mereased rates have heen duly
authorised, time sheets shall be endorsed :—

“Inerease
“Inerense

anthorised by Moo o0,
anthorised, vide H.0. file No

If the foregoing instructions are carried ovul, a good deal
of eorrespondence between Head Office and the paying offteers
in the field will he avoided.

215, No easual empioyee shall be engaged for a period of
less than one quarter of a day, except in the ease of persons
who may be engaged in connection with fre-fighting operations,
and who are paid on an hourly basis.

216.  Shoeuld a 48-howr week be operating, easual emplovees
will he vernired to work 8% hours per day, from Monday to
Friday, both days inclusive, and 43 hours on Saturday. Should
a J4-hour weel he operating, then 8 hours per day [rom Monday
to Friday inclusive, and £ hours on Satarday, shall be worked,

217, Any offieer holding a ecash order anthority for the
payment of wazes will, upon request, be supplied wilh o wages

Special forms
to he used.

Rates fo be
fixed by Con-
servator.

Incrcases Lo be
approved Ly
senior ofiirers.

Minimum
periodl of en-
gagement.,

Working hourss

Table for com-
putation of
WOZES.

talle setfing ont the daily and weekly cates and the erquivalent

raies for any broken pericd.

218, Uniess otherwise iInstructed
wages shall be paid fwiee monthly.

Ly the Conservaior ail

919, Should it beeome necessary to fransfer a easual ew-
pluyee from oue district to ancther, the officer under whom the
person is working shall pay ail wages due up lo and meluding
the lagt dav of his emplovimeut in the distyiel. ie slhould also
advigse the officer in charge of the distriet to wiich the casual
35 to be transferred of the date to whick wages have been paid.
Any leave due must be taken out betore the employce leaves tiw
distriet from whiel he has been translerred.

220, All wages sheets Forwarded to Iead Office shall be
supported with time sheets in the printed form F.D. 204, The
form is self-explanatory and the whole of the informafion re-
guired thereon must he furnished. The lelters “Eroand CLY
shall be inserted in lien of the date in the respective “honrs”
eolnmn to indieate Sundavs and days taken off on acconnt of
recreation leave or leave in liew of overtime worked. This buok
shall be regarded as an attendance register only and shall not
be used for the allocation of dntles or costs.

Wagez to be
pail twice
monthly,

Transfer of
casnals,

Time sheats to
be  submibted.
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- {Circular A 9 of 7..9,28).

Par,223 (&) An Cverseerts wages will not he
docled on account of time losgt through causes
heyond his control, such as wet weather. This
apolies only to a few hours off duty during an
ray period. Cases of accident or sickness
causing continued absence from duty must be
reported to Head Cffice for dacision.

Par;223 {b). An Qversesr will, as in the past
(see Circuiar A2 of 10/1/27), be granted
recreation ieave at the rate ol 1 day per mont
inciuding Pubiic gService heiidays, and, if he
he roguired to remain at his Headquarters on
his hiook during the summer months for fire
protection puarposes, he may he granted gnecial
Teave of ahgence for ons2 week 1in addition to h
annual icave; provided that no accumuiation of
squch annusl iloave and spechal leave ahall

ezoeead aly wacle,

allowed to acenmuiate.
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The total amount shown on the (ime sheets must agree with
the total wages paid by eash order for the respective period
as disclosed by the wages sheets.

Legve to Casials.

221, All easnal employees shall be entitled to reereation
leave at the rate of twelve paid holidays per annun, inelusive
of Publie Service holidavs, Such leave shall commenee to
aceimnulate after the completion of one month’s servive, when
one day’s leave will he due, Thereafter an additional day shall
be due For each additional month of service.

222 Hecveation leave shall be granted fo snit the wouveni-
ence of the Depavtmaent, but i should not be allowed Lo areumu-
Iute Devond the year in which it becomes due. In the event
of an employee leaving the Department without having been
granted such leave, payment in lieu of leave shall he wmade by
cash order,

223, A separate wages sheet shall be preparved and shall be
clearly endorsed “Recreation Leave PPay” whenever u payment
is made on aceount of sueh leave.

Leave in liew of Overtime worked.

224, lixeept with the written approval of the Conservator,
paynient shall not be made to leld oflicers an aecount of over-
time worked in eonnection with their ordinarvy duties.  This
especially applies fe five-lighting operations, whether eavried
out on a Salwrday alternoon, Sunday, holiday, or during the
night,

225, To oflset sueh overtime, leave in lien may he taken,
provided that such leave is taken within four weeks from the
date the vverthne is worked, TLeave of this nature must not be
allowed “to aceumulate o wore than three days withont speeial
approval from Head Ofiice. Tt should be recognised that it is
physically impossible for an employee to be engaged on Hre
fighting all night and proceed to work as usual next day. The
primary ohject of leave in lien of sueh overtime is to allow a
reagonable period for veenperation before sueh employee re-
sulnes his ordiuary duties.

226, Forest guards and apprentices will be entitled to take,
as aunual reereation leave, only 12 working days per annum,
and such leave should be taken in one period at the time
approved by Head Offiee after recommendation by the Olfieer-in-
Charge.

Le granting of other hiolidays which oceunr during the year
will be lefl entively 1o the diseretion of the Officer-in-Charge.
If a Doy he working in a gang with casual labour, he will re-
ceive only such holidays ag the casvals ave eufitled to. On the
other hand, if he he working in a distriet office, he will he en-
titled to fake all Publie Bervice holidays recognised there,
These holidays must be granted as they oceur and will not be
allowed to aceumulate.

Leave duoe to
cagual em-
Dloyees.

Leave not te
e acoumu-
lated.

Separate
wozes ghieet to
be prepared,

Overtlie  shall
not be paid.

TLeave in lHeu
shall not acouw-
mulate to more
than three
days.

Leave to
forest guards
and appren-
tices.
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Tn regard to fire fighting and other special dulies. it must
be recoguised that these bovs must have reasonable and suffi-
gient rest af Lhe Lime, so that their health shall not be adversely
affeeied,  Acenmulalions of leave in lien of overtime will noi
be permitted.

227, Al anoual leave wust be taken out within the yeay In
which it becumes dne.  Olhewwise it ix anlomatically forfeited,
unlesa the written approval of the Copgervalor has  been
oblained for the aecwnnlation.

Monthiy Jonrnal.
sof {Hileers not working under direet supervision shall sub-
mit in duoplieate a- jowrnal in the Fovm 17D.1 at the cird
of each calendar wonth, setting vut a bricf vesume of their daily
dutics. In addition, the following information shall be sup-
plied - —
(a) Partienlars of all overtime worked.
() Leave {aken in lien ¢f snch overfime.
(e} The daily mileage covered by wolor car.
{1} The individual nights speut away from Headguarters.
The fotal mileage and the total nwuber of nights away must
also he shown,

Salarics.
299G The salaries of feld officers max be paid either by cheque
or to the credit of their hank aeconnls as  reguived by them.
Should the latter method be desived a proeurvation order in the
Treasnry Fovin 31, drawn in favour of the hank concerned, must
be fTorwarded to the Censcrvator,
A vevenne stamp to the value of one penny must he altached
to cach order drawn. In the event of an offieer changing his
bank, a new proenvation order shounld he mmmediately Todged.

Alowances—Payment of.

230, The following seale shall be the basis {for paywent of
forage and rommuled travelling ailowances to classified officers
only :—

TFor 1 hoerse (ineluding harness) .o £45 per anmun.
For 2 horses x5 - .. £00 &
Por o snlky .. .. . .. &b v
Tor a bogagy .. .- . .. E1D "

231, TFor 20 days or over per monih .. £)0 per annam.
Tor 15 days and under 20 per month  £70 ”
Vor 10 davs and ever 15 per month .. £50 .
For 3 davs and under 10 per month  £30 ”
Tuder 5 dass per month .. .. 8s. per day.

223, Np forage allowanee <hall he payable unless the Conser-
vator i¢ satisfied thal a howvse, sullky or hmgegy is necessary for
the proper performance ol an olficer’s duties, A horse shonld
not, thercfore, be acquived without approval first having been
obtained, otherwige the cost of upkeep must be borne by the
officer eoncerned in fhe event of its use not being considered
essential to the work upon whieh he is engaged.

Aveininnlated
frave.

Journal to be
submitted
wonlily.

Method of pay-
ing salaries.

Toraze Allow-
anere,

Cormnted
travelling
allowinnee.,

Approval for
pavimeut of
forace allow-
Anoae,
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233. Torage allowanees shall contitue to be paid while an
oflicer 13 taking short leave cr annual leave.

When an oiticer s taking long serviee laave only sueh pro-
poriion of the allowanee shall he paid as the Conservator shall
eonsider equitabic, During the period of sueh leave all receipts
eovering expenditure in conneefion with the upkeep of a horse
shall be preserved and forwarded to Head Ofice at the expira-
tion of the leave.

234, Overseers In charge of Working Cireles ghall only ve-
eeive o forage allowance for the upkeep of an approved twpe
of horse suitable Tor use in a light spring earl. When an allow-
anee is paid overseers will be responsible for carting their own
stores and chaff and for conveying ecasual employees when
neeessary.  Wlhen an overseer is oceupying a departinental
eotinge where erazing faeilities are provided the forage allow-
ance payable shall be £30 per annum in lien of that set ont
above lot clagsified officers.

Tn regard to employees who receive an allowanee during the
fire season only, arrangements may be made by the Department
for paddocking their borses during the vemainder of the year
shonld thev zo desire.

235, In the case ol officers who ave paid from Head Offiec
forage allowances will be added {o the fortnightly salaries, but
that due to casuals shall he added to the wages and shall he
paid locally hy cash order.

236, A commuted travelling allowanee shall not he payable to
officers whose official duties do not require that they should be
abseut from their Headguarters for a period of less than one
consecutive day and night per month. Such allowanee is ol a tem-
porary nature and is only infended to cover the travelling lime
while the oificer is within his range ov area. The rafe paid will
be adjusted periodically in zecordanee with the anount of trav-
elling whieh, in the opinion of the Conservator, is neceksary for
the proper performance of the duties allotted to sueh offteer.

Should the commnted fravelling allowance paid he at =
annual rate, the amount due will be added to the otficer’s fort-
nightly salary.

1f, however, it 1z ab a daily rate the officer coneerned shall
submit n Treasury Form 10 at the end of ecach month for the
amount due fo him.

957 When an olficer iz required to travel beyond the bound-
aries of his defined vange, he shall receive travelling allowance
equal (o that paid to public sesvants nnder the Publie Serviee
Regulations, provided that no such allowance shall be paid when
an officer is required to proceed to a school of instruction or to
any camp for instructional purposes.

(Maims for sueh allowanees must be vendered on the special
Treasury Korm 10, eontaining journal form on the back thereof.

‘Payment of
Forage  allow-
ance during
leave periods,

Forage allow-
ances o over-
SROTE,

How forage al-
lowances to be
naid.

Conumuted
traveiling al-
lpwance. When
and how paid,

Alowance to
be paid when
au officer jg
travelling  be
yond liis range.
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238, When the duiies of an officer necessitate the use of a
mofor car, an allowance at the rate of £75 per annumn may be
paid, plus a rate per mile to be approved by the Conservator.
The annnal allowance shall be deemed to cover all overhead
charges sueh as deprecialion, registration, insurauce, ete., whilc
the mileage allowance shall cover actoal running costs, i.e., petrol,
tyres, repairs, ete.

239. The annual allowanee will be added to the tortnightly
galary payments, and the mileage allowanee will be paid upon
information disclosed in the duplicate copy of the journal, Formn
.0, 1. Such claims shall be rendered monthly and sghall be zet
out in total on a Treasury Form 10, which must be submitted
with the officer’s journal,

240, Should the Conscrvator be of the opinien that the wse
of a motor ¢vele is necegsary in connection with an officer’s dulies,
an allowauvee based on & rate per nile, to be approved by the
Conservator, shall he paid. Claiins shall be submifled al the
end of each month on a Treaswry Form 10, which shall be sup-
ported with the duplicate copy of the officer’s mouthly Journal,
Form F.D 1, setting
age travelled during

241, Under gpecial elvenmstatees the Conservator may approve
of the payment of a camp allowanee to officers who arve veqnived
to remain in the field, and no such allowance shall be paid unless
approval in writing has heen obtained,

Camp allowanee sliall not e paid to officess while stationed
at a school of jnstruction ov at a camp for instraclional pur-
poses, but full salary and fxed annual allowanees may be paid
throughout such period,

Claims shall be submitted on a Treasury Form 10 at the
end of each month.

242, When an officer is required {o transter to a new distriet.
a transfer allowance may be paid at the Public Service Regnla-
tion rate for a period not execeding the first ten davy after
arrival at destination, subject to the instvonctions contaimed in
paragraph 243.

243, This allowance is intended to eover oul-of-pocket ex-
penses duoe to the necessity of an offieer having to reside at an
hotel while making arrancement for permanenl quarvters. [f
does nof, therefore, become dune automatically, butf is paid al the
digeretion of the Conservalor. An allowance at the usnal rates
shall be paid o cover actual travelling time, in addition to ths
transfer allowance veferred to abeve, The approval of the Con-
servator for the pavment of transfer allowances will be obtained
at Head Office upon receipt of elaims which should be prepared
ot a speeial Treasury Form 10 with jeurnal haek.

244, 'When fthe fransfer of an officer 1s of a permanent nature,
thereby necessitating the removal of furniture, an allowanee on
the following bhasis may bhe paid:—

If salary is nnder £204 per anuum, maximum allowanee
shall be £25.

ont the Journeys undertaken and the mile-
[he period. ’

Motor car al-
lowunce.

Allowance to be
paid Trom Iead
Office.

Moror evele
allowance.

Coamp allow-
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Tt salary is £204 and under £408, maxinum allowance shall
he £35.
If salary is £408 and under £600, maximnm allowanee
shall be £40.
When providing for cost of conveyanee, only leceszary
household furnitnre and effects <hall be taken into consideration.

945, Before removal is undertaken, the officer shall, where
practicable, abtain quotations from at least 1wo carriers, together
wilh the total estimsted cost, 1f reimoved by vail, and submit sames
to the Conservator, who may anthorise the acceptanee of the
wost favourable, subject to the above stated maximuns.

246, Vouchers must be produced for all suws paid, together
with a Treasury Form 10, to reeoup the officer the amount in-
volved. Should aceounts be submitted for dirvect payment to the
earvier, the invoiccs shall he certified as correct by the oflicer
concerned Dbefore being forwarded to Head Office,

917, When casual employees are transferred from one dis-
frict to another, ov are required to travel in eonneeiion with
their dutics, a travelling allowance at a rate not exceeding Bs.
pet diem may be paid. Claims shall he prepared on a Treaswry
Form 10 and will be paid from Head Office.

913 A sustenance allowance at the rate of 18s, ner week
mayv be paid to each apprentice, whether stationed at ihe Lindlow
Sehaol or on practical educational work in the field.  Claims
mnsi be prepared on a Treasaly Form 10, and forwarded to
TTeud Office at the end of each month

In exceptional cases where an apprentice 1s vequired to
reside in a town and private board is necessary, f recommenda-
tion may be made that the cost of such board, if in escess of
185, per weelk, shall be paid by the Department. In snch eases,
if the approval of the Conservator is given, acconnts must be
vendared to the Forester-in-Charge, and payment by eash order
will he made by him direct to the hoarding-honse keeper and
net to the apprentice. The Torester ghould notify HMead Office
immediately the necessity for the apprentice to heard oub
privately ceases, stating the date from whieh his sustenance
allowanee will reconimence,

Vo sustenance allmvance shall be paid when an apprentice
is hoarded out privately at the expense of the Department.

When a travelling allowance is paid, the sastenavee elaim
for that month shall he reduced proportionately, e, ghould an
apprentice be paid travelling allewanee for one day, his susten-
anee allowanee will be puid for enly six-sevenths of the week
affected.

Raslway Ticket Order Books.

240, Books eontaining railway ticket orders will he issued
npon reeeipt of an official requisition. These ovders are only
o he issued on Glovernment service when an officer iz travelling
in connection with his duties. Orders shall not he issued on
qcconnt of an officer’s wife or apy person other than a depart-
mental officer, withont written approval having first been ob-

Quotations to
be obtained for
cost of removal,

Refund of re-
oVl eXpenses,

Travelling
allowance to
casuzls.

Apprentices’
sustenante
allowanec,

To ke nsed for
official pur-
poses oniy.




tained from the Conservator. All orders are chcc.lse.d at Iluul
Office monthly, and no depsviure from the above instruciions
will be allowed.

950. All orders should be properly filled in and the writing oy

] 5 . . Dresented
should be guite legible. Orvders cannot be used as passes on the FE20
railway, hut must he presented al the booking olfice and tiekeis

obfained in exchange thersfor. ‘
Tint aloze tinkate maw ha ohtained by all efficers from and

b3, 11 pzyaents for compensotion will
be made by cash oriers crawn by the State
lnsurance Qriics, .and a cash order for the
comperisatvion cue to the claimans will be
Torwarded througn this Department by the Gov-
ernment lctuaxry.

254, Jedore henling over the cash order

you should be satisfiel that the claiaent

aid not rssvme dauby curing the »neviol for ,
Which compensation is being paid {2s shown on
the cash order). IT satisfied on this point,
you will deliver the cosh order o the claim-
ent aud obtain From him a receipt on the form
attached. Tae reoeint should then be return-
et %o this offiecc,

If the injured =an did return to
vork curing the perioé set out on the cash
ordsrx, you should report whe matter to this
0ffice immediately and retoin the cash order
until furthet advised.

25k, If, at the expivation of ths period
‘for which compensction has been paic, ths in-
Jured person is gtill unfit to reswae dusy, a
boetoxts progress certificate mist be for-
Warded to Head Office.

256, fnmetiately the injured person is
able to return to work, a doctorts final cer-
tificate to that effeet shall be subnitted,
@tzting the date such persoen is fit to resume
tutr.

257. Hospital and Doctorts fees and other
aliowable exdanses will De paic diresct by the
Governmeut lefvary.
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tained from the Conservator. All orders are checked at Head
Office monthly, and no departure trom the above instruetions
will be allowed.

250. All orders should be properly filled in and the writing
should be quite legible. Orders cannot be used as passes on the
railway, but must be presented at the booking office and tickets
obtained in exchange therefor.

First class tickets may be obtained by all officers from and
ineluding the rank of aseistant forester upwards.

Persons below that rank shall only be entitled to obtain
second class tickets,

Cancelled forms should be endorsed “Cancelled” across the
face and left in the hook. )

Workers’ Uompensation Claims. )

251. Should an employee of the Departinent receive an injury
while carrying out his ordinary dulies, the officer in charge shall
immediately furnish a report to Head Office on the Government
Agtnary’s Form “D,” which shall, when possible, be supported
by a statement from at least one eye-witness.

252. The injured person shall forthwith submit a elaim on
the Government Actuary’s Form “A,” which should be supported
by a certificate from a fully gqualifiec medical practitipner. The
elaim should be submitted through the officer in charge, who
should sec that full particulars are given before forwarding it
on to Flead Office. This especially applies to the statement re-
garding ehildren. All of the columns in conneetion therewith,
i.¢., nanes, age, date of birth, ete, must be properly flled in.

253, At the earliest’possible date the ofticer in charge will be
advised at what rate and for what period the injured person may*

be compensated, and, until such advice is received, no payment
shall be made.

234. Upon receipt of the necessary authority, payment, with-
in the auathorised Iimits, may be made by cash order. Wheu
bayment is made, aequittances must be obtained on hoth a Treas-
ury Form 10 and the Government Aectuary’s Form “{) the
former being required to elear the Head Office Cash Order Ae-
count, and the latter to enable the Department to obtain a recoup
of the amount involved from the Government Actuary.

253, lf, at the expiration of the approved period for which
ecompensation ecan -be paid, the injured person is still unfit to
resume duty, a doctor’s progress certificate must be forwarded
to Head Office. No addifional compensation shall be paid antit
a further authority has heen received.

256. Tmmediately the injured yperson is able to return to
work, a doctor’s final eertificate to that effeet shall be sub-
mitted, stating the date sueh persen is fit to resume duty.

257. Hospital and doctors’ fees should be paid by the person
coneerned, who will be refunded the amounts involved upon pro-
dueing his reeeipts and signing a Government Actuary’s Form
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“0.” In speeial cases, however, officers in charge may be anthor-
ised to pay soch aceonnts by eash order. When payments of this
natnre arve made, an acquittance shall be obtained from the hos-
pital offieial or doctor, at the foot of a Treasury Form 10, which
shall he supported with the official receipt, and the injnred per-
son shall also give an acquittance on the Government Actuary’s
Form “(.”

Petty Cash ddvances,

058. Detty eash advances, not excecding £5, may be made
with the approval of the Clonservator to enable distriet offivers
to purchase small ariicles and to pay small accommnts, such as
electrie hight.

259. No single payment under this heading shall execed the
sum of five shillings.

260.  All expenditure shall be recorded on the Treasury Form
43, which shall be supported with dockels issued as rveceipts for
sueh expenditure.

U1, When a recoup s regnived a Treasury Formn 10 must
be prepared in favonr of the officer goncerned for the iotal
amount as shown on the Treasury Form 33.

The two forms, together with supporting dockets, should
then be forwarded to Head Office when a cheque will be des-
patehed for the amount invelved, thereby making up the ad-
vanee to the original figure,

232, Toward the close of each linaneial yeay, the expenditure
shall be cleared as instrueted above, and the halanee of eagh on
hand shall he refunded, the whole to veach Head Offlee not lafer
than the 25th June.

A new advance will he made available immediately after
the elose of the iinancial vear.

Posiage Stamyp ddvances,

263. Postage stamps to an amount approved by the Coenser-
vator may be advanced tc the Foresters-in-Charge for official use
only. kf stamps have not previously been issued, books contain-
ing Forms F.D. 134 and F.D. 135 will be despatehed with the
advance and all officers now holding advanees received from
Tead Office should sce that they have received these boclks,

Iminediately upon veceipt of the stamps the values mnst be
entered in the eolumn provided on the duplicate copy of F.D.
135 oppozite lo the respective denominations.

264, As the stawps ave used full particulars shall be recorded
on the Form ¥.D, 134 which is self-explanatory.

265. When further stamps are required ‘a reguisition musi
be submitted to Tead Office in the Form WD, 135, and the total
value agked Por shall exacily correspond to the total value used,
ns per the Form 7.1, 134, which must zecompany the requisition.

As the book containing the Y¥orms F.D». 1353 provides, in
addition o the requisition form, the permanent record of all
stamp advances, which is checked by the audit inspeetor when

Amount of
Acdvance.

Maxinum
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66

visiting the ouvtstations, esre should be taken to see that the bal-
anee of stamps on hand, which must include advances to assist-
ants, iz always showin in the spaee provided before forwarding
the original copy to Head Office.

Only the left hand eolumn shall be used when ovdering
stamps and the total of that eolumn mmst always agree with the
approved advance as shown at ihe top of the form.

266. Officers-in-eharge may, as occasion demands, muke small
stamp advances to their assistants, and all such advaneces shall
be recorded in a note book especially kept for the purpose. A
receipt must be cohtained in sueh issue book for each advance.

967. Fach assistant holding an advanee shall keep a vecord
in the Form ¥.D. 134 of all stamps uzed, When further stanips
are required, the original must be forwarded to the Officer-
in-Charge who may replenish the advance to the total value ot
stamps used as per the Form F.D. 134,

That form supporting F.D.130 should he
Head Olffice when a vecoup Is required,

Forwarded fo

268, When officers are going on leave or are transferred to
another district, the stamp advanee should be balanced, and the

«tamps on hand must he shown on the handing-over statement in
the Form F.D. 20,

Telephone Calls.

2G9. Owing to the cost ineurred in connection with long dis-
tance ealls, trunk calls shall he reduced to a minimum, and Head
Office should only be called up when the subject is one of extreme
nreency.

270. A 1ecord of all trunk ealls shall be kept in a book to
be specially used for the purpose, and the following information
shall be tabulated therein:—

{a) The dale of the call,
{b) The name of the firm or person ealled up.
{¢) The najure of the business discussed.
(d) The time oeeupied on the telephone.
Thege books should be sighted and initialled by a senior
officer when visiting the district offices.

271, When it is necessary for an offieer to personally pay for
official telephone ealls, a elaim for a vefund of the amount in-
volved should be suhmitted to Head Office on a Treasury Form
10, at the end of eacl month, supported by a statement setting
out the dates and detalls of the calls. If possible, the sfatement
should be certified covrect by the Postmaster.

Miscellaneous.

972, All vouchers for recoup of expenditure such ss telephone
calls, railway fares, motor fares, ete., must bear the following
certificate :—-

“T hereby cerlify that the amount of £....
by me on Public Service only.”

was expended

Signature. ........
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Adherence to this instruction will avoid delay in payment
through having to yeturn the voucher to the person concerhed for
the certificate.

973, All vouehers, whother wages sheets or No. 10 forms, shall
be signed by the ollicer concerned in the space provided for the
gignature of the “Officer incurring the expense.”

Direet signatnres must be given and officers’ sighature “per
pro” another person will not be aecepted.

Vouchers shall not be signed in the space provided for the
signature of the certifying officer.

¢ vouchers are paid by cash ovder, the actnal signature of
the payee must be given on the form, and no other person shall
gion on his behalf, unless a procuration order is attached to the
voucher.

274 Should vouchers be submitted for payment from Head
Office, it must be seen that the creditor’s correct name and ad-
dress are clearly stated al the top of the voucher.

975, All advances made o officers, whether for petly cash or
against travelling expenses, shail be refunded to Head Office not
later than the 25th of June of each year to cnable the Treasury
accounts to be ¢leared by the 30th idem.

276, Tn the event of Treasury cheques being lost, the payee
should immediately advise Head Office in ovder that arrangements
yuay he made for payment to be stopped and a new cheque to be
issued.

Sufficient details of the payment should be given to enahle
the number of the cheque to he traced through the Treasury De-
parliment. !

Before 4 new chegue can he issued a statutory deeclaration
will he required indemuifying the Government againgt loss.

SECTION 4,

FOREST LEASES.

077 Teases of land within a State Forest may be granted
by the Conservator. Applieations on TForm F.Ix 48 should be
Todged through the Officer-in-Charge of the district. On receipt
of the application he will forward it to Tead Office, together
with his recommendation for the granting or refusal of the
lease. The right to ocenpy land as a Forest Lease is sold by
public auction or tender at an annnal rental, or by sueh other
means #s may he necessary to meet gpecial cases.

Tt iz desired to keep the issue of Forvest Leages to a mint-
mum, and applieants should be advised to apply to the Lands
Department with a view to securing the rights desired over
Crown lands other than State Forests.

How to sign
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Creditor’s cor-
rect name to be
shown on vou-
chers.

Advances 0 be
refanded an-
nually.

Lost cheques,

Applications
for Forest

Leases,
(Regulation 78).




68
SECTION 5.

RETURNS, REPORTS, CORRESPONDENCE,
RECORDS, ETC.

—_—

278. Returns should be submitted promptly when doe aud if%ri?ge;o be
should contain all the information required nnder the varions promptly when

. . due.
headings provided on the return forms.

279, Officers should preparc a list showing:— Lish of Returns
(a.) The various retwns and reports to b submited, @ be pmepiTeds S
(b.) By whom prepared,
{e.) Period covered,
(d.) To whom furnished, and
{e.) When to be submitted.
Thig list should be kept prominently before the Officer-in-Charge. B 11
A list of the returns and reports required at Head Offiee .",
lor accounting registration and statistical purposes is given In 1
Appendix 4.
980, Unless otherwise directed returns, reports, and correspot- Returns, lot.

] . . . R ters, cte., to be
dence should be written in duplieate, and a eopy retained by the weitien in du-

' . . o Micate,
Jorester. Where typewriters are not provided, the manifold It
lelier books should be used for communications, which should be ‘
lewibly writtem with a hard pen or indelible pencil so that o wooil Ll
carbon copy may be obtained. S
y , . " I
981, [Mach emmnunication wust be confined to one subject Hach letter to "

2 . D a confl f !
and the title of the subject matter stated at the top ol the page. Eﬁe ls?l‘:lj:r?& “ b

One side only of the paper should be used. Ll

U2 it ds essentinl that all correspondenee should he affended Head Oliice i

o ) s . | gorrespondence i

o without delay. In the event of a forester not being 1 oa No.fr«i be y
e v - . . 3 . aeted. T
position to give pmmediate atfention to matters veferred to Inm 1 R

by eorrespondence he stould notily the person converned af the
position and advise him when action can be expeeied.  Wlhen
replying to IHead Olfice correspondence care should be taken
fa quote the ILO. fle number. .

Heud Olfice
corresponidence.

ug1 Al Head Ollice correspondence shall be addressed 1o the
Conservator of Forests, and, under no circumstanees, shall any
letiors or telegrams relating to departmental husiness be senl
Forward to any officer at Tlead Offiee either Iy name oy title.

All siemed reports and returns should he forwarded to IHead
Ofitce in sealed cnvelopes. Separate envelopes ghonld be used
for correspondenee and refurnz,  All envelopes containing returns
and reports on printed forms should be endorsed “Returns and
Reports Only.”

Maps and plans, if forwarded in envelopes, should he wn-
sealed, the envelope being fastened by means of a paper fastener.
Foresters should sce “that letters and packets eare eorrectly
stamped so that snreharges may be avoided.

984 Tn the event of communications being sent to an officer Misdirected
in error, he shonld redivect any such communiecation to the QTG
person for whom it was intended, and notify Head Office of the
action taken.




Hidl

283. Telegrams should only be sent in cases of extreme
nrgency. They should be earefully worded so that the message
will be clear and concise.

286, Al correspondence, 'permits, corl.traets, instruetions, ete.,
should be earefully and systematically filed, so that they may be
readily accessible for reference at any time.

287. Only in districts where a clerk is employed will the
records be kept on a card index system. ‘
‘When approval has been given for the introduction of this
system, a clerk from Head Office will proceed to the distriet
office and establish the system on standard lines.

288. In districts where a clerk is not employed, the following
method of dealing with records should be followed, so that some
degree of uniformity will exist throughout the different offices:—

A file consisting of a file back, then the correspondence, ete.,
and & face sheet on which will be written the subjeet matter of
the file, and in some cages the name of the person introducing
the subject, will be fastened together by a paper fastener in-
serted from the back., IFile covers and face sheets are obtainable
on requisition from Head Office.

All papers should be placed on the file in order of date,
the paper bearing the latest date being always on top. Copies
of correspondence issuing from a distriet office, as well as those
received, must be inserted on the file dealing with the partieular
suhject referred to.

All inward correspondence and other papers should be dated
with the office date stamp immediately after being opened.

After a file has been dealt with for the time being, it shonld
be placed in its proper position in pigeon holes provided for the
purpose.

289, No records shall be destroyed execept by special per-
mission of the Conservator or other authorised officer acting on
his behalf, and then only in exceptional cirenmstances.

290. The following is a list of standard headings and sub-
headings which will embrace most of the subjects dealt with.
One of these standard headings should appear over each pigeon
hole in which will be kept all files eoming under that heading.
The sub-headings are suggested as subjects for files.

Alienations.

All files relating to applications for«land should be filed
in the pigeon-hole under this heading. It should not be necessary
to start a new file for each application. A separate file shall be
kept for alienations dealt with on each B0-scale plan (IL.ands
Department) withir the boundary of the distriet, and each appli-
cation, as received, shall be placed on the file dealing’ with the
plan on which the area is shown.

Arboreta.
(a) Hxperimental areas.
(b) Sample plots.

Felecrams.
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Browds.
(a) Timber Inspection Brands.
{b) Timber Workers' Brands.
(¢) Private Property DBrands.

Hdueation end Publicity.
{a) Lectures.
(b} Posters.
(e} Publieations.
(d) Timber samples.
{e) Training of apprentices.
(£) General.

[Fires and Fire Control,

{a) Advanee hurning.

(b) Controlled burning.

(¢) Buwming olf permits.

(d) irehreaks.

() Fives.

1) Uhs=ervation towers and telephone lines.

(@) Fire-fighting appliances.

{h) Gencral,

Came .let.

{a) Appointwents as Hon. Game Wardens.

9] Applieations for Game Licenses.

(o) Offences aguinst Game Act.

Creneral,

1 nder this heading would be placed files Tov which no head-
ing exizts.  In the event of awy subjeet beeoming
prominent vnder this headine, another wain hend sbould
boe provided.

Grazing.
(a) Fovest Leases.
(1) General.
Tuspeciion of Timber.

{2} Inspection Heturns

(h} Apphieations for ingpection.

(e) W.A.GR. nrders.

{d) General,

Licenses.
{a) Firewood.
(h) Fence TPosat.
Mill Sites.
(a1 Applications Tor.
(h) Cleneral.

—Feened by Head (Hice.
Separvate fles donld be kept Tor ceach Tend Ofiice permit.

Permits— Looal,
{a) Tocal Tirewood.
(h) T.oeal Hewing
(e} Tocal Pile and Pole.
(dy Seitlers.



Plans and Surveys.
{a) District Plans.
{h) Topo. Surveys.

Property.
(a) Handing Over Statenents,
{b) Horses, harness, and vehicles.
{(¢) Offiees, quarters, and furnitare.
{d) Sfores and equipment.
{e) Genecral.

Prosecutions.

Regulations.
{a) Instructions and new Regulations.

Reports.
(a) Foresters’ Monthly Cieneral.
(b) Monthly Journals.
(e} Top Disposal.
(d) Working Civele (a separvate file should be kept for each
Working Circle).
(e} General.

Revenue and Frpenditure.
(a) Andit,
{h} Cash Orders.
{e] Kstimates.
(d) BExpenditure.
¢} Petty Cash.
1) Relunds.
o) Stamps.
h) General,

Staff.
{a) Allowances.
{(h) Regulations.
(¢} Salaries and Wages.

State Forests and Reserves.
Sylviculture.
{a) Afforestation. (A separate fille for each plantation
and Nursery.)
{h) Reforestation. {A separate file for each Working
Cirele.)
(¢} Genersl,
Timber Workers.
(a) Registration of Timher Workers.

201, Two sets of distriet plans mounted and marked “Set A”
and “Set B have been prepared for each distriet, showing alien-
ated land, timber reserves, permits, ete.  The colouring has heen
earricd ouf In aceordance with the Schedule pasted on the back
of each plan. One sel of these plang shonid be kept in the plan
case provided for that purpose at the distriet office and held for
referenea only. On uo account must they be taken into the fleld

District plans.




or be used where they ave liable fto excessive wear and tear. The
other set will be kept at Head Office and bronght up to date from
time to time.

fivery three months the Officer-tn-Charge of the districk
should forward to Head Office in the plan ease the set he holds,
which will be replaced immediately by an up-to-dale seb from
Head Office.

A duplicate key o the plan ease is kept at Head Oflice, so
that it 1s not neecessary for the officer {o post his kev.

292, Other sets of distriet plans marked “Set C,7 “Set D"
and so on, and monuted in sections for the use of the distriet
forester and his assistants in the field are also issued to each
districl.  The officers to whom these ave issued are responsible for
these plaus and must keep them up-to-date from the “Set A or
13, whichever may be in the distriet offiee at the tine.  The ficld
plans should, therefore, never be morve than three months out of
date.

293, The feld plaus will be fnspected from fime to (ime
by the Divisional Forest Officer,

294, Tmmediately after the elose of each month the district
forester shall submit a general veport in the Form .. 74, The
form, whieh ix setl-cxplanatory, will be prepaved in duplieate,
the forester vetnining the duplieate eopy for futnre voference.
Mast of the information required vegamiding saw-milling opuera-
tions ean he extracted by the forester from the log returns and
simmary of milling eperations sabmitted by the vaviows mills.
The reasons For mills heing idle will be ohtained from the exer-
tion applications. T exemption has not been applied For through
the fovester and he is not awave of the reason For elosing the
mill, he will insert “Reasen not known.”

If the owner of a private property mill will not =suppls
particalars of his aontput, the forester shonld estimate what he
considers 1o he the quantity of loes dealt with and show the fignres
in the eolumn provided.

In the cage of mills opernting simultancously on Crown
lands and private property with the approval of the Conserva-
tor, the particulars regarvding their private property opervations
ean he exiracted from the mill returns for inelnsion in the see-
tion relating to private property milling operations.

IT exemption has heen ohtained from operations en Crown
lands to enable exclusive entting on private property, the usual
mill returns showing such private praperty operations must be
submitted through the forester to Head Office. The fovester
should inelude particulars of the timber obtained in the monthly
general report.

205, The Government Entomologist iz very desivons of oh-
taining information as to any serious insect atfacks on vegetation
of economie value in the South-West, and the eco-operation
of forest officers is almost essential to the successful investiga-
tion of ihe varions forest insect pests.

Plcld Flans,
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Tt is realised that officers will not be able to devote the neces-
sary time to the actual eollection of inscets, but they will pro-
bably be able to furaish such information as will indieate to the
Intomologist where his prescnce is needed,

Forest officers should, therefore, bear this in mind, and re-
port auy maiters which they consider worthy of note by the Gov-
ernment Lniomologisi.

206. The question of inspection of machinery and gear vsed
in sawmilling and other forest operations, with a view to minim-
ising accidents, has been discussed with the Inspector of Machin-
ery, and it is considered that, as far as mill maclinery s eon-
cerned, adequate safepuards ave provided under the Imspection
of Machinery Act, 1921. These inspectors, however, exercise no
supervision over hush work,

Bvery forest officer should, therefore, regard it as part of
his duty to pay attention to the eguipment used in the bush, and
draw the attention of parmit holders and responsible persons
in charge of bush operalions to anything which he considers may
lead to aecident. Diseretion must be exereised in carrying out
this duty, so thal needless trouble may not be canged by drawing
the attention of workmen rather than responsible overscers to
defects.  Tf any deleets are pointed oul and ne action is taken
to repair them, a report shounld be immediately submitfed to
Head Offiee, together with recommendations concerning necessary
aetion.

Matters deserving of altenfion ave—-

(1) The econdition under whieh log hanling is earried ont,
and the tackle used.

(2) Condition of permanent way, bridzes, culverfs, signals,
and staff system for rowning bush trains.

(3} Method of stacking (imber.
{4} Method of loading firueks,
{8} Condition of rolling stoek, whines and lifting gear.

Tt is advigable, if possible, to point out any defeets which
may he noticed, or to refer any tronble which may ovenr to an
Tnspeetor of Machinery, and seek to obtain his adviee in the
matter. Shonid the [nspector of Maehinery vegard the tronble as
coming within the purview of hiz Department, then the whole
matter can be handed over Lo that branch of the Government
Serviee to deal with.

207, The Foresler-in-Charge of a district is vesponsible for
seeing that Head Offiee is notificd imwadiately an offieer reports
to him for duty from another distriet, or immedintely an offieer
leaves his distriet for another district. It i3 necessary that the
officer’s now address be supplied, obherwise pav cheqaes and other
mail matier may be sent to the old addvess.

It is nol snfficient for Head Office to know that eertain in-
struetions for transfer have Deen issued, becaunse local ¢irenm-
stances may have neeesitated a change in the arrangements which
were contemplated,

Inzpection of
machinery and
bush enuip-
ment.

Transfers of
staff, changes
of address.
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298. Every officer befors vacating his office on fransfer ov
leave shall see that everything is left in order for his snecessor
and that a correet handine-over statement, in the Form I.1. 20,
is prepared.

A Bst of all works in hand and instructions for future opera-
tions that may be pending should be written up. All records
shonld be completcly enteved wp and any veturns that may be
due preparad, A vecerd of any outstanding royaléy in conneetion
with local permits or other matters requiring immediate attention
shonld be left.

200, When an officer is vaealing an office, be must hand over
the kews of all safes, enpboavds, bmildings, ele., pertaining to
such office.

300. If when faking over a new distriet or sub-disteiet an
officer fnds that atteniion haz not been given to {hese malters,
and that there is anything of an unsatistactory natuve, lie shonld
report the fact to Head Office. In the absence of any snch re-
port it will be assmmed that everything was found in order and
that he has accepted full responsibility.

300, When any buildings are erecfed for or purehaszed by the
Trepartment, Head Ofitee should be immediately advised Ly the
Officer—in-Charge of lhe district when sueh buildings are comn-
pleted or tnken over, and the following particulars supplied —

By whom oceupied.

Purpose Tor which used.

Number of vooms.

Material nsed in construetion of walls {outside), partition
walls, roof, lining and ceiling.

Jf supplied with electrie light——number of points.

Telephones, switebes, transformers (staling whether pro-
perty of Depavtment or Commenwealth).

Tf departmental equipment is to he stored in the building
the veport should indieate what this may eonsist of.

A sketch should aceompany the report indicating the posi-
tion of the hnilding referved to and the distanee removed from
any other huiidings on either side.

Tastranee will be arranged from Head Office on receipt of
this information,

In ovder to provide a convenient meais of reference 1o
buildings, for five insuravce and other purposes, e.g., tenaney,
alterations, vepairs, renewals and painting, a number has heen
allotted to cach tnsured Lmilding owned by this Department.

Nwmber plates have been allixed centrally on and near the
top of the front docrs of the vegpective buildings. In the case
of new buildings the nmuber plates will be sent ont from Head
Office afier receipt of the sketeh for ipsurance purposes.

Forest officers should notify Head Office from time to time
of any renovations congidered necessary to buildings under their
charge. '
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SECTION 6.

STATIONERY, STORES, PLANT AND
EQUIPMENT.

S02. The [ollowing forms are used in connection with the
requisition and issue of stationery, storves, plunt and equip-
menfi—

LD 201 —Requisition For stationery and sfores,
D). 200.—Advice of despateh of stationery and stores.
LT —Requisition Cor cquipment, plant and machinery,

LD —Advice of despateh of equipment, plant and
maehinery.
ELDL 108 -Dran<ter of eouipment, plant and machinery.
Regquisitions shoold e writlen i duplicate, the oviginal
Leing sent tu Head Olfice and the duplicate being retained in
the hoole for reforence.

303, Advices of despateh e made out at FHead Oliee in
triplicate, the origiunal and duplieate being sent to Lhe officer
requirving the supplies, whe must complete the receipt on the
duplicate and veturn it to Head Oftice immediately atter receiy-
g the goods,

S04 When plant or equipment 1z to he trausforved from one
district 1o another, mstructions in dnuplicate, for the transfer,
are issued Lo the oilicer In possession of the poods al the time.
He will retain the original and forward the duplicate to the
conzignee when despatehing the goods,  The consicnce must
sign the acknowledumeut on the dapheate form and lovward it
to Head Oilice immediately after the rveeeipt of the goods. It
iz most uportant that this syvstem be strietly adbeved to, and
no transfees o any officer other than those nnder the coutrol of
the person to whom the veods ave on charge, and for whosa
equipment he aceepis responsibility, shoold be inade without
the proper authorily, except in eases of extreme nrgency, whea
notifeation of suel: action should be at onee sent 1o Head Office,
the forn of requigition for couipment, plant and machinery
being altered for the purposc.

403, Requisitions should be =ubinitted at the heeinning of
the month Tev supplies Lor the ensning month, In the event of
further supplies heing rveqired during the month, a hrief ex-
Planatory note must be endorsed upon the requisition, setiiug
cut why sueh supplies were nof mentioned on the regular
monthly requisition form,

306G, When
see that sullicien
quired are submitied.

Reguisilions for fonns shonld quote the F.DL numbery of

particelars of the articles of equipment ve-

the forms required,

It should be remembered that the Stores Clerk in Pevth has
for euidance in most instances no other inlormation than that
which has heen supplied by the oflicer who has prepared the

requisition,
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307. ln urder that the eost of suppiies wmay be charged
agalnst the correct accounts, ihe ledger relevence nmuber

ghoild be shown on the requisitivu, in the space provided, o,
failine thiz, the work fur which the supplivs are Tenuived =iould
be shown, (See Bstimates and Standacd ileadings.)

308, AU stores and equipment ave debited to the dusbviet vz
work, wid the Qfficer-in-Charge is beld pevsonally vespenzible
for its proper care and safety, lle should see that all eqguip-

ment i use by his assistaufs s o owood and servicesble
condition,
300, Overseers, ftoremen awd easpnl  workimen  wie ars

obliged to nse a horse in connection with their dulies, amd are
on that aceonut paid a horse allowanee, will e supplied with =
saddle and bhridle, which will renwin the propeviy ol thix
Department, and must be kept in zood order and condition hy
the main to whom it Is issued,

Departmental saddles and bridles, however, will not he
jsened to assistant foresters, fovesters, or other officers who ave
emploved in u elassified eapacity and who ave in reveint ot a
horse allowance,

310, 4 record of all equipment, plant and maclinery ve-
eeived and disposed of must be kept by ollieers in chavee of
disiriets, cnps or works. This recond will be kept in the forms
FD. 138 and ¥.D. 193 in  the following manner: —

Special file covers or binders will be supplied, in whicn
will be filed copies of relurns on form .1, 188, and par-
tieulars of equipment received and disposed ol on form
F.D. 193, An officer on {iling the copy of bis return will
ther insert on top of sweh veturn one or move Forms
.03 163, on whieh will be recorded particulars of equip-
ment received and disposed of since submitiing the vefurn
to Head Office. Alter the oriwinal return has been checled
at Head Office and any discrepancies adjusted, a covrected
return entered in ved ink showing the equipment on charge
at the ond of the last half vear. will be Lorwarded from:
Head Otfice.  On receipt of this, it should be.tiled on top of
the officer’s nwu return for the same period, but under the
forms showine additions, ete. for the subseguent halfl year.
The next reiurn. will then he preparved frow the 17D, 135
received from Head Office, embodying any alterations or

additiony shown on the T.1.1893 for the corresponding
period. )
1. Hall-yearly relarnz of equipment, plant and maehinery,

on Torm F.D. 138, must he prepaved in duplicate by Officers-
in-Charee on the fivat day of January and the first day of July
in cach yewr. The orviginal is lo be forwarded to Ilead Office and
the duplicate retained for reference and filed in the special files
provided for the purpose.

The Olficer-in-Charge is personzlly vesponsible for seeing
that a correct list of ecauipment on Land is supplied, and he must
also sce that, where articles are branded or numbered, such in-
formation is shown on the return,
articles are worn ‘ont or useless.

He =hould also indieate what
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312. Any equipment, tools, plant or machinery which may
be considered te be useless must be retained and accounted for
ontil an inspeetion las been made by a senior professional
offficer, who will recommend what steps should be faken for the
disposal of such articles.

No articley of equipment are to be writfen ol without Hrst
obtaining the written apnroval of the Conservator.

313, In the event of any articles being no longer vegnived in
connection with auy distriet or work, the matter should be re-
ported to Head Office when, if congidered advizable, the transter
will be authorised or other action taken,

314, Officers leaving any distriet or taking up work i a dis
triel should see that o landing-over statement in the Forn F.D,
20, signed by hotll parties, is prepared in triplicate.  The oviginai
should be forwarded to Head Oliice, the duplicate taken Ly the
person handing over, and the tviplicate retained by the ollicer
taking over the disiyiet. The eguipment handed over should be
shown on the Ferm F.D. 138, which should be attached to the
handing-over statement. This statement should be as complete
as possible, 50 as to avoeid all necessity Lor andit gueries and
enquiries at a later date,

315, Lnder no eircumstances whatever may Government pro-
perty be disposed of witliout the written approval of the Coun-
servator first being ohtained.

In the event of surplus material being on hand whieh 1
of no furlther use within the diztriet, the officer-in-charge shal
supply full partieulars, together with any offers which might
kave been received therefov. If iu the opinion of the Conserva-
tor, such material cannot be uviilised in any oiher distriet the
approval of the Tender Board will be obtained for ils disposal.
Chalf and ofher like commodities shall not be lvaned or disposed
of to persons contracting Lo eavry out works for the Department,

Proeeeds from the sale of Governnent property <hall he
brought to neeount in the usnal way.

&
1
L

316, Offfeers must make every endeavour to obrain the sup-
plies required throngh the crdinary chanmnels by requisition. If
through an oversight or any unforescen clrenmstances goods are
urgently required sneh goods may be purchased locally.  AH
aceounts shall be prepared on a Treasury Form 10, and, if in
order, shall be signed in the space provided Tor the signature of
the “Officer inewing expense,” and shonld he Torwarded to Head
Office for payinent.

317.  Explosives may be purchased locally alter approval iz
obtained from ITcad (Hiice, or a senior professional officer, po-
vided fhe rates charvged are not consideved excessive.

318, Government Gusettes ave supplied only to Olficers-in-
Charge of distriets, camps or works, Sueh olficers should, there-
fore, arrange for any assistant foresters to have access to the
Government (fazefies they receive in order that they may have
an opporfunity of Lecoming conversant with new regulations
and notiees poblished therein.
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SECTION 7.

LAND INSPECTION.

318, The ohject off reference to, and sabseguen! inspeetion %fg;ﬁgn?f in-
of land by, oflicers of thiz Department is to ensure—

{a) That prime forest ecountry shall be retained for dedica-
tion as State Forest

{(b) That marketable timber in excess of the guantity the
occupant of any area may require for domestic pur-
Boses, e.g., fencing, sheds, firewood, cte., shall not pass
trom the ownership of the Crowu.

(¢) To provide that the alienation of land shall noet rvesult
i the depreciation of the value of adjacent timber
country by depriving sunch fimber eountry of water

. aTmg Lita
supply for milling purposes, acecess, ete. =

320. The report should be submitted on the prinied Form ¥orm of te-
F.D.89. No forwarding letter is required, and unnecessary writ- pertg
ing in this way stiould he avoided. If available, hewever, addi-
tional information sueh as any loeal elreumstances goverming the
case should he given in the space provided on the report form
for additional remarks.

A sketeh plan of the avea must be endorsed on the report.
This should include the classes of country and lhe main topo-
graphical features, c.g, high rvidges, creeks, permanent water,
ete. Care should be taken to sce that the report forwarded is
sulliciently descriptive to cover all points taken into eongideration
by the forester in maling hiz reeommendation eoncerning the
purpose for which the arca 1s best fitted. The bald statement
that an area should be alienated is not sufficient. The elass of
soil may be mentioned, and arable, grazing, or useless country
may be indieated. Tt wmust he rememberved, however, that the
question of soil values is not primarily the affair of this Depart-
ment, and a recommendation muost be made in timber values. A
forester has to report on the suitahility or otherwise of the coun-
try for forest purposes, and It remalns for the Lands Department
to suy for what purpose the zoil can be utilised if the area is not
required for forestry purposes.

-

321, In all eases a preliminarvy inspection must be made along g0 o
a cenfre line, running through the long axis of the block, ag o spection.
first reconnaizsance. In many instances this will be done by rid-
ing through on horseback, hut the route taken must be shown
by & dotted line on the plan. 17 this inspection indicates a de-
tailed inspection is necessary theu a systematic classification munst
be carried out on definite compass lines.

ins

Inspections may, therefore, be divided into two classes, and
diseretion must be exercised as to which is necessary.
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392, The preliminary rcconnaissance may indieate that the

country 1s either—

(a) All prime forest land;

(b) All non-timber eountry; or land which earries no val-

uahle species.

In such cases a further confirmatoery inspeetion by traversing the
aren in different direetions may be necessary in order to ensure
the fact that the eountry scen on the preliminary recoinaiszanes
is a fair samnple of the whole. In all such eases the approximate
route travelled in the inspection must he marked on the plan.

398 Tg be earried onf where the preliminary reconnaissance
indicates the timber stocking of the area is by no means even,
such as where the timber oeeurs in belts or patehes. Examples
are found on the fringe of the prime Jarrah belt wlere, owing
to ile high price ruling for wool, many applications for grazing
Jand are being made. Such an inspeetion would be in the form
of a rough forest elassification, a gridiron of the country, with
parallel compass classifieation lines run at intervals of 20 to 40
chains, depending on the size of the bloek and the natnre of
the country. In other cases where small arveas are applied for
in the midst of good timber ceuntry, lines as close as 10 chzins
ot even less may be advisable in order to carefully delineate
a vich gally. These lines must be run at right angles to the long
axiz (if any) of the block, and should, as far as yogsible, be run
meross the “fall” of the country. IFor the forester’s own infor-
mation the volume of timber will be estimated en a strip 1 chain
wide (half chain on either side of line). Bvery fen chains will
vepresent 1 acre, and, therefore, at every 10 chains along a line
the forester will make eniries in his note book as follows:—

Loads, marketable tinber, over standard size.
Loads, marketable timher, under standard size.
Loads, nseless,

Loads, removed.

Notfes re piles, poles, re-growth, efe.

These entries are primarily for the forester’s own informa-
ticn, and need not be shown on the plan forwarded to Head Office.
They will serve, however, to enable the forester to divide the
bloek into timber belts according to the loadage carried. The
following plans will indicate what is required.

General in-
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Plan and Classification of Area inspected.
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- Plan and Classification of Area Inspected.
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Plan and Classification of Area Inspected.
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324. In future the same method and tables will be used in Calewlation of

calculating the volume of standing timber as are used Ilor
obtaining the velume of mill logs. I'ield officers should, at
frequent intervals, measure up sariple areas of standing timber,
so that their ocuiar estimates may be kept reasonably accurate,
To carry out such measorements, one acre should first e marked
off; each tree should then be hooked separately, showing the
estimated mid-girih of log and leagth of log. TFrom such
measurenents the volume can he obtained by the ordinary table,
aud the total volume to the acre casily caleulated, The volume
of timber in the square should be taken at from 35 per cent. io
50 per cent. of the volme in the round, depending on the sound-
ness of the timber in that partieulay loealify. Tt is hoped at
an early dale (o prepare a table showing the average taper in
different localities. TUntil such table is available, foresters may
experience some diffienity in estimating the mid-girth of logs
in gtanding trees, hut, az all officers ave In close tonch with
{alling cperations, ecareful observation and measurement af any
bush landing will rapidly enable an offteer to estimate mid-oirth
and length of a log.

Any oificer who 1s found, atter test by a senior officer, o
be incapable of accurate ocolar estimation of the height op
tength of standing logs may De issned with a hvpsometer.

325, The following pomis are lisied for your snidance
Other factors may indicate need for modilication in =pecial
cases:—

V26, Permguent Heservation—Prime tunber country carmying
Jarrah and Karrt in veasonably pure forwmation. Lo arriving
at any conclusion coneerning the principal species (Jarrah or
Karri), the timber removed, the over-sized timber and the
under-sized timber should be taken into consideration. Oeunlax
estimates in the past have usually resulfed in a considerable
under-estimation of the leadage of timher per acre. The
elagsification plans show the loadage of over-sized timber ouly,
and four loads per acre, or over, has been regarded as a satis-
factory indication of Jarrah country suitable for permanent
dedication as State Forest, TPractically the whele of the
country so shown on these classification plans is pure Jarrah
forest, and as such plans have i all instanees been checked with
the soil classification plans prepared by officers of the Lands
Department, all interests have been protected.

Other faclors as set out in the standard form of land
inspeetion report, F.D. 89, need, however, to be taken into con-
sideration in making recowmmendations, but the prineipal
determining factor remains the ¢uestion as to whether Jarrah
or Karri oecurs in reasonably pure formation. Among other
considerations which mav Jostify a recommendation that an
area be mecluded in a State Forest are—

(1} The neecessily for preserving cevtain hines of access
for economical haulage,

(2} The retention of snitable mill sites where wafer i3
obtainable.
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{(3) Retention of sites for overseers’ cottages, workmen’s
eamps, ete.

(4) The protection of the forest from dangerous fire
hazards,

Where the retention of any area from alienation is recom-
mended on special grounds sueh as those set out above, full
partienlars should be given in the “Remarks” column of the
reporf,

Officers reporting on areas carryine other species  of
economic value, such as Wandoo, Mallet, Boronia, etc., will be
guided by the above general prineiples, but will usnally work
under spectal instructions relating to each parlicular distriet.

327, Temporary Reservation.—- ertain elasses of conntry should
be recommended for reservation until the timber has heen
removed. This type is iliustrated by the sparsely timbeved
country outside the prime timber belt on which it is never
likely to prove eeonomnical to earry out fovest operations.

The forester wust take into consideration Jarvah trees
which could be utilised for sawmilling or hewing purposes, hut
are not likely to be, or are not at the time, of standard girth.
Officers must bear in mind the drastie alterations whiek lLave
taken place during the last decade, in the class of bush and type
of log which it has been regarded as ecancmically possible to
work, and they must adopt standards which make every allow-
ance for Jarrall beeoming increasingly valuable and specifica-
tions of buyers, of sleeper timber parvticularly, becoming in-
creasingly less severe,

In cases where no timber operations are taking place, it
should be shown whether it will be possible to have the timber
removed by a mill, or whether it is eonsidered only possible to
exploit the area by hewing.

Wandeo is rapidly developing a market value in the form
of logs, sleepers and telephone poles, and the quantity of sound
Wandoo timber on an area being inspected should be faken into
consideration in making your recommendations.

323, Adliemation with Reservation of Timber—On larpe arens
sparsely timbered with frees from which slecpers may be Lewn,
alicnation may be recommended, with the veservation of the
timber to the Crown. This class is illustrated by the type of
conntry cutside the prime Jarrah belt, where laferite hills,
earrying Jarrah, occur, with poor fanlty Wandoo on open flats.

A decision in a case of this sort will be determined by the
percentage of eountry switahle for settlement.

If sueh an arca contains & considerable proportion of land
carrying little or no marketable timber, so that the oceupant
may proceed with his improvements without undue hindranee
pending the removal of the timber, the alienation under eon-
ditions set out above may be recommended. As a general gnide,
a block should have at least 50 per cent. of country carrying no
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marketable timber. If the percentage by area carrying
marketable timber is over 50 per cent., it will usnally he found
advisable to recommend temporary reservation pending the
removal of the timber.

In the ease of small blocks of under 300-500 aeres, only
it very exceptional cases will the above arrangement be found
to work satisfactorily Unless there s some speeial reason o
the contrary, 1t a swall bloek is earryivg too much timber tu
justify a regommmmendation of alienation without reservation,
either the whole or portion ol the area carrying limber should
be recommended Lo temporary reservatiou.

390, Alienation withowt Reservation~—"The veasons for recoun-
mendations fo be given in each case.

330, Speeial cases are usunaliy covered by an explanatory
note from Head Office,

331 The question of water supplies for futmre milling opera-
tions and for eamping sites for working parties has, in the past,
not received sufficient consideration. Tt should he realigsed that,
when the big milling companiss have tinished with their permits,
the bush will have to be worked over by small wmills or parties
of hewers prior to silvieultural operations being carried out.
The value of any extensive area of Jarvrah bush, for milling,
may depend almost entircly on finding a suitable mill site with
water available, Careful consideration shounld be given to this
matter in conneetion with all land inspeetions.

332, Tt should be rvemembered that timber is a bolky form
of produce which can only be hauled along veasonable gradients,
and the value of an arvea of good forest evuutry may he greatly
depreciated if the suitable routes of aceess are not retained.

333, If it seems inadvizable to agree to the alienation of the
particular bloek of land applied for, the [orester may be in a
position te recommend that other land {giving particulars) may
be made availlable in the loeality if suitable for the applicant’s
requirements., Foresters should rvefrain from advising applicants
that they have recommended their applications for Favourable
consideration. Sueh remarks often lead to complications when,
for reasons not apparent to the forester at the time, it is not
deemed advisable to release the land for settlement.

334.  Any other timbers of value which mav oceur in reason-
able quantities on land applied for under the Land Aet should
he referred to in the report. Sheoak and River Banlksia espeei-
ally have acquived a more extensive nse during recent years.

435, The development of the distillation of Bovonia perfume
is Hkely, within the next few years, to lead o SWANPE HOW
carrying a crop of Boronia becoming of eonsiderable value.
Foresters should learn to distinguish this plant when not in
flower, and include reference to any extensive patches in reports,
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336, 1t is imporfant to bear in mind the necessity for having
reserves for the purpose of meeting lpeal requirements in
perpetuity, but such reserves have value only in agricultural
sreas at some distance from a State Forest.

337, A wall map referring to land alienativus shall be kept
up to date in cach distriet oflice. One parpose ol ihe wall map
i that the forester may be in a position fo indicaie to persons
desivous of obtaining hewing or milling permits, areas froim
which the Department is desivous of haviug fhe timber eat on
a face so that the land may be frec for alienation.

On the wall map also will be indicated in connection with
jand referred for report:—

(1) Aveaz recommended for immediate alienation {eross

hatehed blue).

{2) Areas recommended for alienation subject to  the

reservation of the timber (haiched bine).
(3) Areas to be held until the timber is removed (hatehed
blue with eross hatehing of red).

{4) Aveas recommended for permanent reservation (halehed

rad).

The warking is to be based on information sent baek from
Head Office conserning actnal recommendations forwarded to
the Under Seerefary for Lands.

For this purpose a copy of the letier sent to the Under
Seeretary for Lands is forwarded to the distriet office.

338, Tn certain districts where it is not possible to earry out
all inspeetions within one month of the Teceipt of instructions,
without vuduly interfering with the routine of the distriet worlk,
a system of periodie inspection has heen introduced,

Plans have been supplied to the officers in charge of these

districts, showing :—

{a) The portions of the distriet in wlich land inspections
are to be carried out within one month of receipt of
instructions.

(b) The portions of the distriet within which land 1nspee-
tions will only be earvied ont quarterly.

{e) The portions of the distriet over which 1nspectlons
have been Limited to summer menths or times wheu
convenient for inspection.

Tusteaetions for inspections arve forwarded by Jead Office
as applications ave received. These should be placed by the
fovester on the respective periodic inspection files. In the
event of an officer’s ordinary duties taking him inte any ol
these zones before the time fixed for the inspeetion, he should,
if there ave applications pending in the loeality fo be visited,
carry ont sueh inspeetions at the same tinse.

Tiwber for
Toeal - require-
riguts.

Wall manps.

J2eriodtic
inspection.





